CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
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Sé: 23/2015/ND-CP Ha NGi, ngay 16 thang 02 nim 2015

o o NGHI DINH
Vé cap ban sao tir s6 goc, ching thye ban sao tir ban chinh, chirng thue
chir ky va chirng thue hop dong, giao dich

Can cir Ludt Té chirc Chinh phii ngay 25 thdang 12 nam 2001 ;
Theo dé nghi ciia Bé truéng Bé Tw phdp,

Chinh phii ban hanh Nghi dinh vé cdp bdn sao tir sof goc, chimg thue bdn
sao tw ban chinh, chitng thwc chir ky va chirng thwc hop dong, giao dich

3 Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Nghi dinh nay quy dinh vé thim quyén, thu tuc cip ban sao tir s6 gdc;
chtng thyc ban sao tir ban chinh; ching thuc chit ky; ching thuc hop dong, giao
dich; gid tri phdp 1y ctia ban sao dugc cip tir s6 gdc, ban sao dugc ching thuc tir
ban chinh, chit ky dugc ching thyc va hop dong, giao dich dugc ching thyc;
quan 1y nha nudc vé chirng thuc.

Piéu 2. Giai thich tir ngir
Trong Nghi dinh nay, nhitng tir ngit dudi diy duoc hiéu nhu sau:

1. “Cap ban sao tu sO gbc” 1a viée co quan, to chirc dang quan ly s6 gdc,
can clr vao sd gdc dé cap ban sao. Ban sao tur s6 gbc ¢6 nodi dung ddy du, chinh
xédc nhu ndi dung ghi trong s6 gdc.

2. “Chiing thyc ban sao tir ban chinh” 1a viéc co quan, t6 chtic ¢6 tham
quyén theo quy dinh tai Nghi dinh nay cdn ctr vao ban chinh dé chung thuc ban
sao la ding vdi ban chinh.

3. “Chung thuc chit ky” 1a viéc co quan, to chirc co thAm quyén theo quy
dinh tai Ngl}j dinh nay chung thuc chir ky trong giay to, van ban la chir ky cua
nguoi yéu cau chung thyec.

4. “Chtrng thuc hop dong, giao dich” 1a viéc co quan c6 thim quyén theo
quy dinh tai Nghi dinh nay ching thuc vé thoi gian, dia diém giao két hop ddng,
giao dich; nang lyc hanh vi dan su, ¥ chi tu nguyén, chit ky hoic ddu diém chi
ctia cdc bén tham gia hop dong, giao dich.

5. “Ban chinh” la nhiing gidy to, van ban do co quan, td chtic ¢6 tham
quyén cép lan dau, cap lai, cap khi dang ky lai; nhitng gidy to, van ban do cd
nhan ti 14p c6 xdc nhan va déng dau ciia co quan, to chirc ¢6 tham quyén.



6. “Ban sao” 12 ban chup tir ban chinh hodc ban danh mdy c6 ndi dung day
du, chinh xdc nhu ndi dung ghi trong sé goc.

7. “S6 gbc” 1a s6 do co quan, to chirc ¢6 thim quyén lap ra khi thuc hién
viéc cap ban chinh theo quy dinh cua phéap luat, trong dé c6 ndi dung day du,
chinh xac nhu ban chinh ma co quan, t6 chirc d6 da cap.

8. “Vin ban ching thuc” 12 gidy to, vian ban, hop dong, giao dich dd dugc
chtig thyc theo quy dinh cia Nghi dinh nay.

9. “Nguoi thyce hién chirng thuc” 1a Truong phong, Pho Truong Phong Tu
phap huyén, quén, thi x4, thanh phé thudc tinh; Chu tich, Phé Chu tich Uy ban
nhan dan xd, phuong, thi tran; cong ching vién cia Phong cong chimg, Vin
phong cong chuing; vién chirc ngoai giao, vién chuc 1anh sy cia Co quan dai
dién ngoai giao, Co quan dai dién lanh sy va Co quan khic dugc uy quyén thuc
hién churc nang lanh sy cua Viét Nam ¢ nude ngoai.

Piéu 3. Gia tri phap Iy ciia bin sao dwoc cap tir so gc, bién sao dugc
chirng thye tir ban chinh, chir ky dwoc chirng thwe va hop dong, giao dich
dwgc chiung thue

1. Ban sao duoc cip tir s6 gbc c6 gid tri sir dung thay cho ban chinh trong
céc giao dich, trir truong hop phédp luat c6 quy dinh khéc.

2. Ban sao dugc ching thuc tir ban chinh gheg quy,djnh tai Nghi dinh nay
c6 gid tri st dung thay cho ban chinh da dung dé doi chi€u chiing thyc trong cac
giao dich, trir truong hop phdp luat c6 quy dinh khéc.

3. Chit ky dugc chung thuc theo quy dinh tai Nghi dinh nay c6 gia tri
chtng minh ngudi yéu cau ching thuc da ky chir ky d6, 1a cin cir dé xdc dinh
trach nhiém cua nguoi ky vé ndi dung cua gidy to, van ban.

4. Hop d6ng, giao dich dugc ching thyc theo quy dinh ctua Nghi dinh nay
¢ gid tri chimg ctr chimg minh vé thoi gian, dja diém céc bén da ky két hop
dong, giao dich; nang lyc hanh vi dan sy, ¥ chi ty nguyén, chir ky hodc diu diém
chi ctia cic bén tham gia hop dong, giao dich.

Piéu 4. Tham quyén va trach nhiém cip ban sao tir s6 gc

1. Co quan, t6 chirc dang quan ly sO géc c6 tham quyén va trach nhiém cap
ban sao tur s6 goc theo quy dinh tai Nghi dinh nay, trir truong hop phédp luat c6
quy dinh khéc.

2. Viéc cép ban 520 t}‘r $b géc duoc thuc hién d@)ng thoi véi viéc cép ban
chinh hoac sau thoi diém cap ban chinh.

Piéu 5. Tham quyén va trach nhiém ching thuc

1. Phong Tu phap huyén, quén, thi xa, thanh phé thudc tinh (sau day goi
chung 1a Phong Tu phap) c6 thAm quyén va trach nhiém:

a) Chung thyc ban sao tu ban chinh cac glay to, van ban do co quan, t6
chtic ¢6 thim quyén cta Viét Nam; co quan, to chic c6 thim quyén cua nude



ngoai; co quan, to chtic ¢6 thim quyen ciia Viét Nam lién két véi co quan, to
chtrc ¢6 tham quyén cua nudc ngoai cip hodc chimg nhén;

b) Chung thuc chit ky trong cdc gidy td, van ban;

¢) Chung thyc chir ky cua nguoi dich trong cdc gidy t, van ban tir tiéng
nudc ngoai sang tiéng Viét, tur tiéng Vit sang tiéng nudc ngoai;

d) Chimg thuc hop dong, giao dich lién quan dén tai san 12 dong san;

d) Ching thuc van ban thdéa thuan phan chia di san, van ban khai nhéan di
sdn ma di san la dong san.

Truong phong, Pho Truong phong Tu phap thue hién chimg thyc cdc viée
quy dinh tai Khoan nay, ky chting thuc va déng dau cia Phong Tu phap.

2. Uy ban nhan dan xa, phuong, thi tran (sau ddy goi chung 14 Uy ban nhan
dan cip x3) c6 thim quyén va trach nhiém:

a) Chung thyc ban sao tir ban chinh cac gidy to, van ban do co quan c6
thAm quyén ctia Viét Nam cap hodc chirng nhan;

b) Chuing thuc chir ky trong cic gidy to, vin ban, trir viéc chtng thuc chir
ky nguoi dich;
¢) Ching thuc hop ddng, giao dich lién quan dén tai san 12 dong san;

b) Chimng thuc hop déng, giao dich lién quan dén thuc hién céc quyén cua
nguoi st dung dat theo quy dinh ctia Luat Dat dai;

@) Ching thuc hop dong, giao dich vé nha & theo quy dinh cta Luat Nha &;
e) Ching thuc di chuc;
g) Chung thyuc van ban tu chdi nhan di san;

h) Ching thuc van ban théa thuan phan chia di san, van ban khai nhéan di
san ma di san 1a tai san quy dinh tai cic Biém c, d va d Khoan nay.

Chu tich, Phé Chu tich Uy ban nhan dan cap xa thyc hién ky chimg thyc va
doéng dau cua Uy ban nhan dan cap xa.

3. Co quan dai dién ngoai giao, Co quan dai dién lanh sy va Co quan khac
dugc uy quyén thuc hién chtrc nang lanh sy cia Viét Nam ¢ nudc ngoai (sau
day goi chung 12 Co quan dai dién) c6 thAm quyén va trach nhiém chimg thuc
cac viéc quy dinh tai céac Piém a, b va ¢ Khoan 1 Diéu nay. Vién chuc ngoai
giao, vién chuc lanh sy ky chiing thuc va déng diu cta Co quan dai di¢n.

4. Cong chumng vién c6 ghém quyén va trach nhiém chung thyc cac viée quy
dinh tai Di€ém a Khoan 1, Di€ém b Khoan 2 Diéu nay, ky chimg thuc va dong dau
cua Phong cong chimg, Van phong cong ching (sau day goi chung 1a t6 chuc
hanh nghé cong ching).

5. Viéc chung thyc ban sao tir ban chinh, chirng thuc chir ky, ching thuc

hop dong, giao dich lién quan dén tai san 1a dong san, chimg thye di chic quy
dinh tai Diéu nay khong phu thudc vao noi cu tri clia nguoi yéu cau ching thyc.



6. Vigc chimg thyc cac hop ddng, giao dich lién quan dén quyen cua nguoi
st dung dat duoc thuc hién tai Uy ban nhin dan cap xa noi ¢ dat. Viéc ching
thuc céc hgp dong, giao dich lién quan dén nha & duoc thuc hién tai Uy ban
nhén dan cap xa noi c6 nha.

Piéu 6. Trach nhiém ciaa co quan, té chirc tiép nhin ban sao

1. Truong hop phép luét quy dinh ndp ban sao thi co' quan, t6 chue ¢6 trach
nhiém tiép nhén ban sao, khong dugc yéu cau ban sao ¢6 ching thuc nhung co
quyén yéu cdu xuét trinh ban chinh dé d6i chiéu. Nguoi ddi chiéu ¢6 trach nhiém
x4c nhan tinh chinh x4c ctua ban sao so v4i1 ban chinh.

2. Co quan, to chirc tlep nhén ban sao duoc cap tir s6 goc ban sao c6 chung
thue thi khong dugc yéu cau xuét trinh ban chinh, trir truong hop c6 can cur vé
viéc ban sao gia mao, bat hop phap thi yéu cAu xuat trinh ban chinh dé déi chiéu
hodc tién hanh x4c minh, néu thay can thiét.

Piéu 7. Thoi han thuc hién yéu ciu chimg thuwe

Thoi han thyc hi¢n yéu cau ching thyc phai duoc bao dam ngay trong ngay
cO quan, to chtre tiép nhan yéu cau hoic trong ngay lam viéc tiép theo, néu tiép
nhan yéu ciu sau 15 gi0; tru truong hop quy dinh tai cac Diéu 21, 33 va Diéu 37
cua Nghi dinh nay.

Piéu 8. Quyén, nghia vu ciia nguwoi yéu ciu chirng thuc

1. Nguoi yéu cau chimg thuc c6 quyén yéu cau ching thuc tai bét ky co
quan, t6 chirc ¢co thim quyén n2o thuan tién nhat, trir truong hop quy dinh tai
Khoan 6 Piéu 5 cua Nghi dinh nay. Trong truong hop bi tir chéi chung thyc thi
co quyen yéu cau co quan, to chirc tir chdi giai thich 16 ly do bang van ban hodc
khiéu nai theo quy dinh cila phdp luat.

2. Nguoi yéu cau ching thyc phai chiu trach nhiém vé ndi dung, tinh hop
1¢, hop phdp cua gidy to, van ban ma minh yéu cdu ching thyc hodc xuét trinh
khi Iam thu tuc chting thyc theo quy dinh cua Nghi dinh nay.

Pic¢u 9. Nghia vu, quyén ciia ngudi thwe hién chimg thwe
1. Bdo dam trung thyc, chinh xdc, khach quan khi thuc hién chiing thyc.
2. Chiu trach nhiém trudc phdp luét vé viéc ching thyc ctia minh.

3. Khong duoc chimg thuc hop dong, giao dich, chimg thyc chit ky ¢6 lién
quan dén tai san, loi ich ctia ban than minh hodc ciia nhimg ngudi than thich 1a
vo hoac chéng; cha me dé, cha me nu6i; cha me dé, cha me nudi cua vg hoac
chéng; con dé, con nudi, con dau, con ré; ong, ba; anh chi em rudt, anh chi em
mot cua vo hoac chéng; chau la con cua con dé, con nudi.

4. Tu chdi chung thuc trong céc truong hop quy dinh tai cdc Diéu 22, 25 va
Diéu 32 cua Nghi dinh nay.
5. Yéu cau co quan, to chuc, cd nhén c6 li€n quan cung cép thong tin can
thiét dé xdc minh tinh hop phdp cua glay to, van ban yéu cau chiing thyc.



6. Lap bién ban tam gitr, chuyen co quan nha nudc co tham quyén xu 1y
theo quy dinh cua phap luat dbi véi gidy to, van ban yéu cau chimg thue dugc
cAp sai thim quyén, gia mao hodc c¢6 ndi dung quy dinh tai Khoan 4 Diéu 22 cla
Nghi dinh nay.

7. Hudng dan nguoi yéu cau ching thyc b6 sung hd so, néu hd s0' chiing
thue chua day d hoic hudng dan ndp ho so dén co quan co thAm quyén chimng
thue, néu ndp ho so khong ding co quan c6 thim quyén.

Trong truong hop tur chéi chimg thuc, nguoi thyuc hi¢n chimg thyc phai giai
thich 13 1y do bang vin ban cho ngudi yéu cau chiing thyc.

Piéu 10. Pia diém ching thue

1. Viéc chtng thuc duoc thuc hién tai tru sé co quan, t6 chirc ¢6 tham
quyén chimg thuc, trir truong hop ching thue di chac, chung thuc hop dong,
giao dich, ching thuc chit ky ma ngudi yéu cau chung thuc thudc dién gia yéu,
khoéng thé di lai duoc, dang bi tam giit, tam giam, thi hanh 4n phat t hodc c¢6 1y
do chinh déng khic.

2. Khi thyc hi¢n ching thuc phai ghi 1o dia diém ching thyc; truong hop
chirng thuc ngoai tru s¢ phai ghi ro thoi gian (gio, phut) chirng thuc.

3. Co quan, to chirc thuc hién chimg thuc phai b tri nguoi tiép nhan yéu
cau ching thyuc cac ngay lam viéc trong tuan phai niém yét cong khai lich 1am
viéc, tham quyén, thu tuc, thoi gian giai quyét va 18 phi, chi phi ching thuc tai
try s& ciia co quan, to chuc.

Piéu 11. Tiéng néi va chir viét dung trong chimg thuc hop dong, giao
dich
Tiéng néi va chir viét dung trong ching thyc hop dong, giao dich la tiéng

Viét. Truong hop ngudi yéu cau chimg thyc khong thong thao tiéng Viét thi
phai ¢6 nguoi phién dich.

Diéu 12. Loi chimg

1. Loi chiing 1a ndi dung bat budc cua Van ban chiing thuc.
2. MAu 10i chimg ban hanh kém theo Nghi dinh nay bao gom:
a) Loi chung ching thyce ban sao tir ban chinh;

b) Lo1 chung ching thyc chir ky bao gom: Loi ching chimg thuc chir ky
cua mot nguoi trong mot glay to, van ban; Loi ching ching thuc chit ky cua
nhiéu nguoi trong mot gidy td, vin ban; Loi chimg chimg thuc diém chi; Loi
chting ching thuc trong trudng hop khong thé ky, diém chi duoc;

¢) Loi ching ching thuc chit ky nguoi dich;

d) Loi chiang ching thyc hop ddng, giao dich bao gdm: Loi ching ching
thuc hop dong, giao dich; Loi ching chiing thuc van ban thoa thuan phan chia di
san; Loi ching chimg thyc van ban khai nhén di san; Loi ching chimg thyc di
chic; Loi ching ching thyc van ban tir chdi nhan di san.



Piéu 13. S6 chirng thue va sé chimg thue

1. S6 chung thuc dung dé theo doi, quan ly cac viéc da chung thuc tai co
quan, t6 chirc thuc hién ching thyec. S6 chirng thuc dugc viét lién tiép theo thir
tir ting trang khong duoc bo trong, phai déng dau gidp lai tir trang dau dén trang
cubi s6 va thuc hién theo ting nam. Khi hét nim phai thuc hién khéa s6 va
thong ké tong sb viéc chimg thyc da thuc hién trong ndm; ngudi ky ching thuc
xdc nhan, ky, ghi 16 ho tén va déng dau.

2. S6 chung thuc 1a sé th ty ghi trong s6 chimg thuc, kém theo quyén so
ndm thyc hién ching thyc va ky hi€u loai viéc chung thuc. S6 thtr ty trong sO
ching thye phai ghi lién tyc tir s6 01 cho den hét nam, truong hop chua hét nam
ma su dung sang sO khac thi phai lay sb tha tu tiép theo cua so trudc, khong
dugc ghi tir s6 01. Dbi voi sd duoc sir dung tiép cho nam sau thi truong hop
chimg thyc dau tién ctia ndm sau s& ghi bat dau tir s6 01, khong dugc 14y tiép s6
thu tu cubi cung cua nam trudc.

Sé ghi trong vin ban ching thuce 12 s6 twong tng véi sd chiung thue da ghi
trong sO chirng thuc.

3. Trong truong hop co quan, to chirc thuc hién ching thuc da tmg dung
cong nghé thong tin vao viéc chimg thyc thi phai bao dam day du ndi dung theo
mau s6 ching thuc ban hanh kém theo Nghi dinh nay. Pinh ky hang thang, co
quan, t6 chirc thuc hién chtng thuc phai in va déng thanh so, déng dau gidp lai;
dén hét ngay 31 thang 12 hang nim thi ghép chung thanh 01 (mdt) s6 ching
thuc theo tung loai viéc chung thyc da thyc hién trong 01 (mdt) ndm. Viéc 1ap
$0, ghi $6 chting thuc va khoéa s6 duoc thuc hién theo quy dinh tai Khoan 1 va
Khoan 2 Diéu nay.

4. Mau s6 ching thuc ban hanh kém theo Nghi dinh nay bao gom:
a) S6 chiing thyc ban sao tu ban chinh (SCT/BS);

b) S6 ching thuce chit ky, chimg thue diém chi (SCT/CK,DC);

¢) S6 chimg thuc chir ky nguoi dich (SCT/CKND);

@) S6 chimg thuc hop dong, giao dich (SCT/HD,GD).

Piéu 14. Ché dd lvu triv

1. S chuing thyc 1a tai li¢u luu trit cua Nha nudc, dugc bdo quan, luu triv
vinh vién tai tru s& co quan, t6 chure thyc hién ching thuc.

2. D01 voi viée chimg thye chir ky va chung thuc chir ky ngudi dich, co
quan, t6 chirc thuc hién chimg thuc phai luvu mot ban gidy to, van ban di ching
thuc; thoi han luu trir [a 02 (hai) nam. Trong truong hop chimg thuc chir ky cua
ngudi tién hanh gidm dinh trong vin ban két luan gidm dinh tu phdp, ching thuc
ban sao tr ban chinh thi khong luu trir.

3. Béi voi viée ching thuc hop déng, giao dich, co quan thyuc hién ching
thuc phai luu mdt ban chinh hop dong, giao dich kém theo hd so; thoi han luu
trir 1a 20 (hai muoi) nam.



4. Co quan, t6 chuc thyc hién ching thuc khong dugc thu 1€ phi, chi phi
khic do6i véi van ban ching thyc luu trir quy dinh tai Khoan 2 va Khoan 3 Diéu
nay; c6 trach nhiém bdo quan, luu trir s6 chiing thyc va van ban chiing thyc.

5. Viéc ti€u huy van ban ‘chl'rng thuc khi hét thoi han Iuvu trir duoc thuc hién
theo quy dinh cta phép luat vé luu tri.

Diéu 15. Lé phi chirng thue, chi phi khac

1. Nguoi yéu cau chirng thyc tai Phong Tu phap, Uy ban nhén dan cép x4,
Co quan dai dién phai ndp 1€ phi chiing thuc theo quy dinh cua phap luat.

2. Mtc thu 1€ phi, ché do thu, ndp, quan 1y, st dung 1€ phi chung thuc dugc
thuc hién theo quy dinh cta phép luat.

3. Trong truong hop nguoi yéu cau chung thuc dé nghi co quan thyc hi¢n
chtng thuc in, chup, ddnh mdy gidy td, van ban thi phai ndp chi phi dé thuc hién
viéc do.

O trong nudc, muc tran chi phi do Uy ban nhén dén tinh, thanh phd truc
thugc Trung uong (sau diy goi chung 1a Uy ban nhan dan cép tinh) quy dinh
trén co s thyc té cua dia phwong; ¢ nude ngodi, mic chi phi do Truéng Co
quan dai dién quy dinh trén co s thuc té cua dia ban.

, ~ Chuong II
CAP BAN SAO TU SO GOC, CHUNG THUC BAN SAO
TU BAN CHINH, CHUNG THU'C CHU KY
) Muc 1 o
CAP BAN SAO TU SO GOC

Pieu 16. Ca nhan, to chirc ¢c6 quyén yéu cau cap ban sao tir so goc
1. C4 nhan, t6 chtrc dugc cap ban chinh.

2. Ngudi dai dién theo phdp luat, ngudi dai dién theo Gy quyén cua cd nhén,
t0 chirc dugc cap ban chinh.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi thtra ké khdc cua
nguoi duge cap ban chinh trong truong hop ngudi dé da chét.

Piéu 17. Thi tuc cip ban sao tir s6 gbc

1. Ngudi yéu cau cap ban sao tir s6 gbc phai xuat trinh ban chinh hoic ban
sao co chung thyc Glay chirmg minh nhén dan hoac Ho chiéu con gi4 tri sir dung
dé ngudi tiép nhan ho so kiém tra.

Trong truong hop ngudi yéu cau cip ban sao tir s6 gdc 1a nguoi duge quy
dinh tai Khoan 2 va Khoan 3 Piéu 16 cua Nghi dinh nay thi phai xudt trinh giay
t& chirng minh quan hé voi nguoi duoc cip ban chinh.

2. Co quan, to chtrc cin cir vao s6 gbe dé cp ban sao cho ngudi yéu cau;
ndi dung ban sao phai ghi theo ding ndi dung da ghi trong s6 géc. Truong hop
khong con luu trir dugc s6 goc hodc trong s6 goc khong c6 thong tin vé ndi dung



yéu cau cip ban sao thi co quan, to chirc ¢6 trach nhiém tra 161 bang vin ban cho
ngudi yéu cau.

3. Trudng hop ngudi yéu ciu cdp ban sao tir s6 gdc giri yéu cau qua buu
dién thi phai giri kém theo ban sao c6 chung thuc gidy to quy dinh tai Khoan 1
Diéu nay, 01 (mdt) phong bi dén tem ghi rd ho tén, dia chi nguodi nhéan cho co
quan, to chirc cAp ban sao.

4. Thoi han cap ban sao tir s6 goc duoc thyc hién theo quy dinh tai Piéu 7
ctia Nghi dinh nay. Trong truong hop yéu cau cip ban sao tir so gbc duge gl
qua buu di¢n thi thoi han dugc thuc hién ngay sau khi co quan, t6 chtrc nhan du
hd so hop 18 theo d4u buu dién dén.

Muc 2
CHUNG THU'C BAN SAO TU BAN CHINH

Piéu 18. Gidy to, vin ban lam co sé¢' dé ching thwe ban sao tir ban
chinh

1. Ban chinh gidy to, vin ban do co quan, td chirc c6 tham quyén cap.

2. Ban chinh gidy to, van ban do cd nhén tu 18p c6 xac nhan va dong dau
ctia co quan, to chirc c6 thdm quyén.

Piéu 19. Trach nhiém ciia ngudi yéu ciu chimg thuc ban sao va nguoi
thuc hién ching thuce ban sao tir ban chinh

1. Nguoi yéu cau ching thuc ban sao phai chiu trach nhiém vé ndi dung,
tinh hop 18, hop phép cua ban chinh gidy to, van ban ding 1am co s& dé ching
thuc ban sao; khong dugc yéu cu chiing thuc ban sao tu ban chinh giéy to, van
ban quy dinh tai Piéu 22 ctia Nghi dinh nay.

2. Nguoi thyc hién chung thuc chiu trdch nhiém vé tinh chinh xdc cta ban
sao ding vai ban chinh.

Piéu 20. Thii tuc chirng thwe ban sao tir ban chinh

1. Ngudi yéu cau chimg thyc phai xuét trinh ban chinh gidy to, vin ban lam
co sO dé chuing thuc ban sao va ban sao can chung thuc.

Trong trudng hop ban chinh gidy to, vin ban do co quan, to chic ¢6 thim
quyén cla nudc ngoai cap, cong chung hodc chirng nhan thi phai dugc hop phap
héa lanh sy theo quy dinh cua phdp luat trudc khi yéu cau ching thuc ban sao;
trir trudng hop duge mién hop phdp hdéa lanh sy theo didu uwéc quéc té ma Viét
Nam 14 thanh vién hodc theo nguyén tic c6 di, c6 lai.

2. Truong hop nguoi yéu cau chimg thuc chi xuét trinh ban chinh thi co
quan, to chuc t1en hanh chyp tir ban chinh dé thyc hién ching thuc, trir trudng
hop co quan, t6 chic khdng c6 phuong tién dé chup.

3. Nguoi thuc hién ching thuc kiém tra ban chinh, d6i chiéu vé&i ban sao,
néu ndi dung ban sao ding véi ban chinh, ban chinh gidy to, vin ban khong
thudc cdc truong hop quy dinh tai Piéu 22 cua Nghi dinh nay thi thyc hién
chting thuc nhu sau:



a) Ghi day du 1061 chimg chimg thuc ban sao tir ban chinh theo mau quy
dinh;

b) Ky, ghi 0 ho tén, dong diu cua co quan, td chirc thuc hién chirng thuc
va ghi vao so chirng thyc.

Déi voi ban sao c6 tir 02 (hai) trang trd 1én thi ghi 10i chimg vao trang cubi,
néu ban sao cé tir 02 (hai) to trd 1€n thi phai dong dau gidp lai.

M3di ban sao dugc chirng thuc tir mot ban chinh gidy to, van ban hodc nhiéu
ban sao dugc ching thuc tir mot ban chinh gidy td, van ban trong cung mot thoi
diém dugc ghi mdt s6 chirng thuc.

Piéu 21. Gia han thoi gian chimg thyue ban sao tir ban chinh

Déi voi truong hop cung mot lic yéu cau _chimg thue ban sao tu nhiéu loai
ban chinh gidy t0, van ban; ban chinh c6 nhiéu trang; yéu cau sd luong nhiéu
ban sao; noi dung glay to, van ban phuc tap kho kiém tra, d6i chiéu ma co quan,
t6 chtrc thuc hién chung thyc khong thé dap tng duogc thoi han quy dinh tai
Diéu 7 cta Nghi dinh nay thi thoi han chtng thuc dugc kéo dai thém khong qué
02 (hai) ngay lam viéc hoac c6 thé dai hon theo thoa thuan bﬁng van ban vdi
ngudi yéu cau ching thuc.

Piéu 22. Ban chinh gidy to, vin ban khong dwge dung lam co sé dé
ching thue ban sao

1. Ban chinh bi téy x0a, stra chira, thém, bt ndoi dung khong hop 1€.

2. Ban chinh bi hu hong, cii nat, khong xac dinh dugc ndi dung.

3. Ban chinh déng dau mit ctia co quan, to chirc ¢6 thim quyén hoic khong
déng dau mat nhung ghi rd khong dugc sao chup.

4. Ban chinh ¢6 noi dung trdi phép luét, dao dirc xa hoi; tuyén truyén, kich
dong chién tranh, chong ché d§ xa hdi chu nghia Viqét Nam; xuyén tac lich Sl:l.’
cua dan toc Viét Nam; xuc pham danh dy, nhan pham, uy tin cua c4 nhan, t6
chtrc; vi pham quyén cong dan.

5. Ban chinh do co quan, to chtrc ¢6 thim quyén cua nudc ngoai cap, cong
chimg hodc chimg nhén chua dugc hop phap héa lanh su theo quy dinh tai
Khoan 1 Diéu 20 ctia Nghi dinh nay.

. Gidy t0, van ban do cd nhan ty 1ap nhung khong c6 xdc nhan va dong
dau cua co quan, t6 chtrc c6 tham quyén.
Muc 3 )
CHUNG THUC CHU KY

Piéu 23. Trach nhiém ciia ngudi yéu ciu ching thue chir ky va nguoi

thuc hién ching thuc chir ky
1. Ngudi yéu cau chimg thyc chit ky phai chiu trach nhi¢m vé ndi dung cua
gidy t0, van ban ma minh ky dé€ yéu cau chung thyc chir ky; khong dugc yéu cau



ching thue chit ky trong gidy t0, vin ban c6 ndi dung quy dinh tai Khoan 4 Diéu
22 va Khoén 4 Diéu 25 cua Nghi dinh nay.

2. Nguoi thyc hién ching thue chiu trach nhiém vé tinh xdc thuc vé chit ky
clia nguodi yéu cau ching thyc trong gidy to, vin ban.

Piéu 24. Thii tuc chimg thue chir ky

1. Nguoi yéu cau ching thyc chir ky cia minh phai xuét trinh céc gidy to
sau day:

a)/Bén chinh hoac ban sao c6 chung thuc Giéy chiing minh nhan dan hoac
Ho chiéu con gia tri st dung;

b) Gidy to, vin ban ma minh s& ky.

2. Nguoi thue hién chung thuc kiém tra gléy to yéu cau chimg thuc, néu
thdy du gidy to theo quy dinh tai Khoan 1 Piéu nay, tai thoi diém ching thuc,
ngudi yéu cau chirg thuc minh méan, nhan thirc va 1am cht duoc hanh vi cla
minh va viéc chimg thuc khong thudc cac truong hop quy dinh tai Diéu 25 cia
Nghi dinh nay thi yéu cau ngudi yéu cau chung thyc ky trudc mat va thuc hién
chung thuc nhu sau:

a) Ghi day du 10i chting ching thyc chit ky theo miu quy dinh;

b) Ky, ghi 16 ho tén, dong diu cua co quan, td chirc thuc hién ching thuc
va ghi vao so ching thyc.

D01 vOi glay to, van ban co tu (02) hai trang tro 1€n thi ghi 161 chung vao
trang cudi, néu gidy to, van ban c6 tir 02 (hai) to trd 1én thi phai déng dau gidp
lai.

3. Pbi v6i trudng hop chimg thyuc chit ky tai bo phan tiép nhan va tra két
qua theo co ché mot cura, mot cura lién thong thi cong chire tiép nhan hd so kiém
tra cdc gidy to, néu nhan thay nguoi yéu cau ching thue c6 du diéu kién quy
dinh tai Khoan 2 Piéu nay thi dé nghi nguoi yéu cau chung thyuc ky vao gidy to
can ching thuc va chuyén cho nguoi ¢ thim quyén ky chirng thuc.

4. Thu tyc chung thyc chir ky quy dinh tai Khoan 1, 2 va 3 Diéu nay cling
duoc 4p dung ddi véi céc truong hop sau day:

a) Ching thuc chit ky ciia nhiéu ngudi trong cing mot gidy td, vin ban;
b) Chung thyc chit ky cua nguoi khai ly lich ¢4 nhan;

¢) Chtng thue chit ky trong gidy to, vin ban do ¢4 nhan tu lap theo quy
dinh cua phép luat;

d) Chimg thyc chit ky trong Gidy ty quyén doi véi trudng hop iy quyén
khong c6 thu lao, khong c6 nghia vu boi thuong cua bén duoc uy quyén va
khong lién quan dén vi¢c chuyén quyén s& hitu tai san, quyén str dung bat dong
san.

Piéu 25. Truong hop khong dwoc chimg thue chir ky



1. Tai thoi diém chimg thuc, ngudi yéu cau chimg thuc chit ky khong nhan
thire va lam chu duoc hanh vi cia minh.

2. Nguoi yéu cau ching thyc chit ky xuét trinh Gidy ching minh nhin dan
hodc Ho chiéu khong con gia tri st dung hodc gia mao.

3. Gidy to, van ban ma nguoi yéu cau chimg thuc ky vao c6 nodi dung quy
dinh tai Khoan 4 Bicu 22 ctia Nghi dinh nay.

4. Gidy t0, vin ban ¢6 ni dung la hop dong, giao dich, trir céc truong hop
quy dinh tai Biém d Khoan 4 Diéu 24 cua Nghi dinh nay hodc truong hop phap
luat c6 quy dinh khéc.

Pidu 26. Ap dung trong truwong hgp dac biét

Vi¢ce ching thue chir ky quy dinh tai cac Diéu 23, 24 va truong hop khong
dugc chimg thuc chir ky tai Diéu 25 ctia Nghi dinh nay cing dugc ap dung trong
truong hop ching thuc diém chi khi nguoi yéu ciu ching thyuc chir ky khong ky
dugc va trudng hop ngudi yéu cu chimg thuc khong thé ky, diém chi dugc.

Tiy theo ting trudng hop, ndi dung 16i chirng dugc ghi theo mau quy dinh
tai Nghi dinh nay.

Muc 4
NGUOI DICH, CHUNG THU'C CHU KY NGUOI DICH

Piéu 27. Tiéu chuin, diéu Kién ciia ngudi dich
1. C6 nang luc hanh vi dan sy day du theo quy dinh cta phép luat.

2. Co6 bang ctr nhan ngoai ngit trd 1én vé thu tleng nudc ngoai can dich
hoic c6 bang tot nghiép dai hoc tro 1én dbi voi thi tiéng nude ngoai can dich.

Pbi voi ngdn ngir khong phd bién ma ngudi dich khéng ¢6 bang cir nhan
ngoai nglr, bang tot nghi¢p dai hoc theo quy dinh tai Khoan nay thi phai thong
thao ngon ngitr can dich.

Piéu 28. Cong tac vién dich thuit

1. Nguoi ¢6 du tiéu chuan, diéu kién theo quy dinh tai Piéu 27 ctia Nghi
dinh nay dugc lam cong téc vién dich thuat cuia Phong Tu phap trong pham vi ca
nude. Phong Tu phép c6 trach nhiém kiém tra tiéu chuan, diéu kién cua cong tic
vién dich thuat va Iap danh sdch cong tac vién dich thuét ciia phong, bdo cdo S&
Tu phap phé duyét.

2. Trén co s¢ danh sich cong tdc vién dich thuat da duge S Tu phép phé
duyét, Phong Tu phdp niém yét cOng khai tai try so cua Phong Tu phép dé tao
diéu kién thuan lgi cho nguoi yéu cau ching thyc trong viéc lién hé voi nguoi
dich.

3. Ngudi dich 1a cong tac vién ciia Phong Tu phdp phai ky hop dong cong
tac vién dich, thuat voi Phong Tu phép, trong d6 xac dinh r6 trach nhiém cua
nguoi dich doi voi ndi dung, chat luong ctia ban dich.

Piéu 29. Ping ky chir kf miu



Nguoi dich 1a cong tac vién cua Phong Tu phdp phai dang ky chir ky mau
tai Phong Tu phédp. Khi dang ky chir ky mau, nguot dich phai nép Véan ban dé
nghi dang ky chir ky mau va truc tiép ky trude mat Truong Phong Tu phap 03
(ba) chit ky mAu trong Vin ban dé nghi ding ky chit ky mau.

Piéu 30. Trach nhiém cia ngwoi dich va ngudi thwe hién chirg thue
chir ky nguwoi dich

1. Nguoi dich phai chiu trach nhiém trude khach hang, trude co quan thyc
hién chimg thyc v€ tinh chinh xdc ctua ndi dung ban dich; khong duoc dich
nhitng gidy to, vian ban quy dinh tai Piéu 32 cta Nghi dinh nay dé yéu ciu
ching thyc chir ky nguoi dich.

2. Nguoi thuc hién chtng thuc chiu trach nhiém vé tinh xdc thuc vé chit ky
cua nguoi dich trong ban dich.

Piéu 31. Thii tuc chirg thue chir ky nguoi dich

1. Nguoi dich 1a cong tdc vién cia Phong Tu phép yéu cau ching thyc chix
ky phai xuét trinh ban dich va gidy to, van ban can dich.

Khi thyc hién chimg thuc, nguoi thuc hién ching thuc phai ddi chiéu chi
ky cua ho trén ban dich véi chit ky mau trude khi thuc hién ching thyc; truong
hop nghi ngd chit ky trén ban dich so véi chit ky mau thi yéu cau nguoi dich ky
trudc mat.

2. Pbéi voi nguoi khong phai 1a cong tac vién dich thuét cua Phong Tu phap
ma ty dich gidy to, vin ban phuc vu muc dich cd nhén va c6 yéu céu chimg thyc
chit ky trén ban dich thi phai xudt trinh cdc glay to sau day:

a) Ban chinh hodc ban sao ¢6 ching thuc Gidy Chirng minh nhan dan hoic
Ho chiéu con gid tri su dung;

b) Ban chinh hoac ban sao tur ) géc, ban sao c6 chirng thuc mot trong cac
gidy to quy dinh tai Khoan 2 Diéu 27 cta Nghi dinh nay; trir truong hop dich
nhirng ngdn ngit khong phd bién ma ngudi dich khong ¢6 bang cir nhan ngoai
ngit, bang tét nghiép dai hoc nhung thong thao ngdn ngit can dich;

¢) Ban dich dinh keém gidy to, van ban can dich.

Nguoi yéu cau chirng thyc phai k}j/ trudc mat nguoi thyc hién chirng thuc,
trir truong hop quy dinh tai Khoan 3 DPicu 24 ctia Nghi dinh nay.

3. Nguoi thyce hién chimg thyc klem tra gidy to yéu cau chung thuc, tiy
theo timg truong hop, néu thdy du gidy to theo quy dinh tai Khoan 1 hoic
Khoan 2 Piéu nay va gidy t0, van ban duoc dich khong thudc cdc trudng hop
quy dinh tai Bi¢u 32 cua Nghi dinh nay thi thyc hién ching thyc nhu sau:

a) Ghi day du 10i chimg chimg thyc chir ky nguoi dich theo mau quy dinh;

b) Ky, ghi 0 ho tén, dong diu cua co quan, td chirc thuc hién chirng thuc
va ghi vao so ching thyc.



D4i v6i ban dich gidy to, van ban ¢6 tir 02 (hai) trang tré 1én thi ghi loi
ching vao trang cudi, néu gidy to, van ban c6 tir 02 (hai) to tro 1én thi phai dong
dau giép lai.

4. Truong hop ngudi dich 1a vién chirc ngoai giao, vién chiic 1anh sy dong
thoi 1a nguoi thuc hién ching thue tai cic Co quan dai dién thi vién chice ngoai
giao, vién chirc lanh sy phai cam doan vé viéc da dich chinh xdc ndi dung gidy
t0, van ban; ky, ghi rd ho tén va dong diu cta Co quan dai dién.

Piéu 32. Gidy to, vin ban khong dwoc dich dé ching thuc chir ky
nguoi dich

1. Gidy to, van ban da bi tiy x6a, sira chita; thém, bot ndi dung khong hop

A

I€.

2. Giéy t0, van ban bi hu hong, cti nat khong xac dinh dugc ndi dung.

3. Gidy to, van ban dong d4u mit cta co quan, t6 chirc c6 thim quyén hoic
khong déng dau mat nhung ghi rd khong duoc dich.

4. Gidy to, vin ban c¢6 ndi dung quy dinh tai Khoan 4 Diéu 22 ctia Nghi
dinh nay.

5. Gidy to, vin ban do co quan, t6 chtic ¢6 thAm quyén cta nudc ngoai cap,
cong chung hodc chimg nhén chua dugce hop phap hoa lanh sy theo quy dinh tai
Khoan 1 Diéu 20 cua Nghi dinh nay.

Piéu 33. Thoi han chimg thuc chir ky ngwoi dich
‘ Thoi han ching thuc chir ky ngudi dich duoc thuc hién theo quy dinh tai
biéu 7 caa Ngh‘j dinh nay hodc c6 thé kéo dai hon theo thoa thuan bang van ban
vO1 nguoi yéu cau chirng thuc.
Chuwong 111
CHUNG THUC HQP DONG, GIAO DICH

Piéu 34. Pham vi ching thwe hop dong, giao dich

1. Hop ddng, giao dich ma phdp luat quy dinh phai ching thuc.

2. Hop d(k)nqg, giao dich ma phdp luat khong quy dinh phai chung thuc
nhung c4 nhan, t0 chirc ty nguyén yeu cau chirng thyec.

Piéu 35. Trach nhiém cia nguwoi yéu ciu ching thuc hop dong, giao
dich va nguwoi thuc hién ching thuc hop dong, giao dich

1. Ngudi yéu cau ching thuc phai hoan toan chiu trach nhiém vé noi dung,
tinh hop phap cua hop ddng, giao dich; tinh hop I¢, hop phdp cua cac giay to
quy dinh tai Piém ¢ Khoan 1 Piéu 36 cuia Nghi dinh nay.

2. Nguoi thyc hién ching thuc chiu trach nhiém vé thoi gian, dia diém giao
két hop dong, giao dich; nang lgc hanh vi dan sy, y chi tu nguyén, chir ky hodc
diém chi ciia cdc bén tham gia hgp dong, giao dich.

Nguoi thyc hién chimg thuc ¢ quyén tir chdi ching thuc hop dong, giao
dich c6 ndi dung trdi phép luat, dao duc xa hai.



Piéu 36. Thi tuc chirmg thwe hop dong, giao dich

1. Nguoi yéu cau chimg thuc ndp 01 (mdt) bd hd so yéu cau ching thuyc,
gom cdc giay to sau day:

a) Du thao hop déng, giao dich;

b) Ban sao Giay chung minh nhan dan hodac Ho chi€u con gid tri su dung
cua nguoi yéu cau chirng thuc;

¢) Ban sao gidy chimg nhan quyén so hitu, quyén st dung hoic ban sao
gidy to thay thé duoc phép luat quy dinh ddi voi tai san ma phdp luat quy dinh
phai dang ky quyén s hitu, quyén st dung trong trudng hop hop dong, giao
dich lién quan dén tai san d6; trir truong hop ngudi 1ap di chdc dang bi cdi chét
de doa dén tinh mang.

Bén sao gidy to quy dinh tai Diém b va Diém c¢ ctia Khoan nay dugc xuat
trinh kém béan chinh dé doi chiéu.

2. Nguoi thue hién ching thuc kiém tra gidy td trong hd so yéu cau ching
thuec, néu hd so dﬁy du, tai thoi diém ching thuc cidc bén tham gia hop déng,
giao dich ty nguyén, minh man va nhan thirc, lam cha duoc hanh vi cua minh thi
thuc hién ching thuc.

3. Céc bén tham gia hop dong, giao dich phai ky trudc médt nguoi thyc hién
chtng thuc. Truong hop ngudi c6 thim quyén giao két hop dong cua céc t6
chuc tin dung, doanh nghiép da dang ky chir ky mau tai co quan thyc hi¢n ching
thue thi c6 thé ky trude vao hop dong; ngudi thyc hién ching thuc phai dbi
chiéu chir ky cua ho trong hop dong vai chir ky miu trude khi thuc hién ching
thuc, néu nghi ngd chit ky trong hop dong khic véi chit ky mau thi yéu ciu
nguoi do ky truede mat.

Truong hop ngudi yéu cau ching thyc khong ky duoc thi phai diém chi;
néu ngudi d6 khong doc duoc, khong nghe duge, khong ky, khong diém chi
duogc thi phai c6 02 (hai) nguoi lam ching. Nguoi lam ching phai ¢6 du nang
lyc hanh vi dan sy va khong c6 quyén, loi ich hodc nghia vy lién quan dén hop
ddng, giao dich.

4. Nguoi thyc hién ching thyc ghi 161 chimg twong (g voi tung loai hop
ddng, giao dich theo mau quy dinh; ky, ghi rd ho tén, dong dau ctia co quan thyc
hién ching thuc va ghi vao s6 chung thuc. Dbi véi ‘hop dong, giao dich c6 tir 02
(hai) trang tr& 18n, thi ting trang phai duoc danh sb tht tu, c¢6 chit ky cua nguoi
yéu cau chung thyc va nguoi thue hién chimg thuc; s6 lugng trang va 11 chiing
dugc ghi tai trang cudi cia hop dong, giao dich. Trudng hop hop dong, giao
dich ¢6 tir 02 (hai) t& trd 1én thi phai déng dau gidp lai.

5. Truong hop phai phién dich thi ngudi phién dich ¢6 trach nhiém dich
day du, chinh xdc ndi dung cua hop dong, giao dich, nodi dung 15i chimg cho
ngudi yéu cau ching thuc va ky vao timg trang hop dong véi tu cach 1a nguoi
phién dich.

Diéu 37. Thoi han chimg thuc hop dong, giao dich



Thoi han chung thyc hop dong, giao dich khong qud 02 (hai) ngay lam
viée, ké tur ngay nhan du hd so yéu cau chirng thue hodc ¢6 thé kéo dai hon theo
thoa thuan bang vin ban véi ngudi yéu cu chimg thuec.

Pi¢u 38. Chirng thue viée sira doi, bo sung, hity bé hop dong, giao dich

1. Viéc stra doi, bd sung, hay bo hop ddng, giao dich di duoc ching thuc
cl}i dugc thuc hién khi c6 thoa thuan bang van ban cua cic bén tham gia hop
dong, giao dich.

2. Viéc stra ddi, bd sung, huy b6 hgp ddng, giao dich duoc thyc hién tai co
quan di chung thuc hop dong, giao dich. Truong hop sta d6i, bd sung, thay thé,
huy b6 mot phan hodc toan bo di chic thi ¢ thé ching thyec tai bét ky co quan
¢ thdm quyén chimg thuc nao; co quan da thuc hién viée sua d6i, bd sung, thay
thé, huy bo mot phan hoic toan b di chic phai thdng bdo bang van ban cho co
quan di chung thyc trudc day vé ndi dung sira d6i, bd sung, thay thé, hiy bo
mot phan hodc toan bo di chic dé ghi chd vao sd chimg thuc hop déng, giao
dich.

Piéu 39. Sira 15i sai s6t trong hop dong, giao dich da dwoc chirng thue

1. Viéc stra 131 sai s6t trong khi ghi chép, ddnh mdy, in hgp ddng, giao dich
da dugc ching thuc dugc thuc hién theo thoa thuan béng van ban cua cac bén
tham gia hop dong, giao dich, néu khong 1am anh huéng dén quyén, nghia vu
cua céc bén va dugc thyc hién tai co quan da chtirng thyc hop déng, giao dich.

2. Ngudi thyc hién ching thuc gach chan 15i sai s6t can sira, déng dau cia
co quan thuc hién ching thyc va ghi vao bén 1€ cua hgp dong, giao dich ndi
dung da stra, ho tén, chit ky cua nguoi stra, ngay thang nam sua.

Piéu 40. Cap ban sao c¢é chimg thuc tir ban chinh hop dong, giao dich
da dugc chung thuc

1. Co quan luu trit hop ddng, giao dich ¢6 trach nhiém cip ban sao c6
chtng thuc tir ban chinh hop ddng, giao dich di duoc ching thuc theo yéu cau
clia cdc bén tham gia hop dong, giao dich, ngudi c¢6 quyén, nghia vu lién quan
dén hop ddng, giao dich.

2. Nguoti yéu cau cap ban sao c6 chung thuc tir ban chinh hop dong, giao
dich phai xuét trinh ban chinh hodc ban sao c¢6 chimg thuc Gidy chting minh
nhan dan hodc Ho chiéu con gid tri sir dung dé nguoi thuc hién ching thuc kiém
tra.

3. Vi€c ching thyc ban sao tu ban chinh hop ddng, giao dich quy dinh tai
Khoén 1, Khoan 2 Diéu nay dugc thuc hién theo quy dinh tai Khoan 2, Khoan 3
Diéu 20 cua Nghi dinh nay.

o Chuong IV
QUAN LY NHA NUOC VE CHUNG THUC

Piéu 41. Trach nhiém cia B$ Tw phap trong quan Iy nha nuéc vé

ching thuc



B§ Tu phép giip Chinh phu théng‘nhét quan 1y nha nuéc vé ching thuc
trong pham vi ca nudc, c6 nhiém vy, quyén han sau day:

1. Soan thao, trinh co quan nha nudc c6 thém‘ quyén ban hanh hodc ban
hanh theo tham quyén van ban quy pham phép luat vé chiing thuc;

2. Hudng dan, chi dao chung viéc thuc hién vin ban quy pham phdp luat vé
chtng thuc;

3. Kiém tra, thanh tra hoat dong chung thuc; giai quyét khiéu nai, tb cdo va
xur ly cdc vi pham hanh chinh li€n quan dén ching thyuc theo tham quyén;

4. Ung dung cong nghé thong tin trong thyc hién ching thuc va quan 1y
nha nudc vé chirng thyec;

5. Hop tac quéc té vé ching thuc;

6. Hang nam, téng hop tinh hinh va théng ké s6 liéu céc viéc vé chiing thyc
bédo cdo Chinh phu.

Piéu 42. Trach nhiém cia B§ Ngoai giao trong quan 1y nha nuéc vé
ching thuc

1. B6 Ngoai giao phdi hop véi Bo Tu phap thuc hién _quan ly nha nuoc vé
chtng thie ddi v6i cdc Co quan dai dién, ¢6 nhiém vy, quyén han sau day:

a) Hudng dan, chi dao, kiém tra, thanh tra vé cong tac chung thuyc tai cac
Co quan dai dién;

b) T6 chire bdi dudng nghiép vu ching thue cho vién chirc ngoai giao, vién
chtrc 1anh sy 1am cong tac chiing thuc tai cic Co quan dai dién;

¢) Hang nam, tong hop tinh hinh va thong ké sb liéu vé chimg thuc cua cic
Co quan dai dién gti BO Tu phdp dé tong hop;

d) Giai quyét khiéu nai, to céo va xu 1y cdc vi pham hanh chinh lién quan
dén chung thyc theo tham quyén.

2. Co quan dai dién thu:c hién quan ly nha nudc vé chting thyc trong pham
vi dia ban, c6 nhi€ém vy, quyén han sau day:

a) Thuc hién cic viéc chirng thuc thudc tham quyén cua Co quan dai dién
theo quy dinh tai Nghi dinh nay;

b) Luu trit s6 chtng thue, Vin ban ching thuc;

¢ Giai quyét khié}l nai, té cdo va xu 1y cdc vi pham hanh chinh lién quan

dén ching thuc theo thdm quyén;

d) Hang nam, téng hop tinh hinh va thong ké s6 liéu vé chimg thuc bdo cdo
B§ Ngoai giao theo quy dinh.

Vién churc lanh sy, vién chirc ngoai giao lam cdng tac ching thuc c6 trach
nhiém giip Co quan dai dién thuc hién cac nhi¢m vu quy dinh tai cic Piém a, b
va d Khoan 2 Diéu nay.



Di‘éu 43. Trach nhiém cia Uy ban nhan dan céc cip trong quén Iy nha
nudc vé chimg thuce

1. Uy ban nhan dan cip tinh thuc hi¢én quan 1y nha nudc vé ching thuc
trong dia phuong, c6 nhi¢m vy, quyén han sau day:

a) T6 chirc trién khai thyc hién vin ban quy pham phép luét vé chimg thuc
tai dia phuong;

b) Hudng dén, bdi dudng nghiép vu ching thyc cho can bg, cong chirc lam
cong tac chung thuc tai Phong Tu phép, Uy ban nhén dén cdp x3 va cong ching
vién cta cic to chirc hanh nghé cong chung;

¢) T6 chuc tuyén truyén, phd bién cic quy dinh phdp luat vé ching thuc;

d) Ung dyng cong ngh¢ thong tin trong thyc hién chimg thuc va quan ly
nha nudc vé chimg thyc trong pham vi dia phuong, dap Gmg yeu cau cung cap
va trao doi thong tin;

d) Kiépl tra, thanh tra hoat dong chimg thuc cua Phong Tu phép,,Uy ban
nhan dan cap xd, cdc t6 chirc hanh nghé cong ching; c6 bién phap chan chinh
tinh hinh lam dung yéu cau ban sao c¢6 ching thuc doi véi gidy to, van ban khi
thuc hién thu tuc hanh chinh trén dia ban;

~e) Giai quyét khié}l nai, t\(‘) cdo va xu 1y cdc vi pham hanh chinh lién quan
dén chung thuc theo tham quyén;

g) Pinh ky 6 thang va hang ndm, tong hop tinh hinh v thdng ké sd lidu vé
ching thyc trong dia phuong, bdo cdo BO Tu phép theo quy dinh.

S& Tu phdp gitip Uy ban nhan dan cap tinh thyc hién cdc nhiém vy quy
dinh tai cdc Biém a, b, ¢, d, d va g cua Khoan nay.

2. Uy ban nhan dén huyén, quén, thj x4, thanh phé thudc tinh (sau day goi
chung la Uy ban nhan dan cap huyép) thuc hién quan ly nha nudc vé chimg thuc
trong dia phuong, c6 nhi¢ém vy, quyén han sau day:

a) Huéng dan, boi dudng nghiép vu ching thyuc cho can b, cong chirc lam
cong tac chig thuc tai Uy ban nhan dan cap xa trén dia ban;

b) T6 chirc tuyén truyén, phd bién cdc quy dinh cua phéap luat vé chimng
thuc;

c) Cép ban sao c6 ching thuc tir ban chinh hop déng, giao dich da dugc
chtng thuc;

d) Luu trir ) chirng thuc, Van ban chung thuc;

d) Kiém tra, thanh tra hoat dong ching thuc cua Uy ban nhan dan cép Xa,
co biép phép chan chinh tinh hinh lam dung yéu cau ban sao c6 chung thuc doi
véi giay to, van ban khi thyuc hi¢n thu tuc hanh chinh trén dia ban;

e) Giai quyét khiéu nai, to cdo va xu 1y cdc vi pham hanh chinh lién quan
dén chung thyc theo tham quyén;



g) binh ky 6 thang va hang nam, tong hop tinh hinh va théng ké s6 liéu vé
chtng thire, bdo cdo Uy ban nhan dan cp tinh theo quy dinh.

Phong Tu phép gitp Uy ban nhan dan cdp huyén thuc hién cic nhiém vu
quy dinh tai cac Piém a, b, ¢, d, d va g Khoan nay va thuc hién cic viéc chung
thuc thugc tham quyén cua Phong Tu phdp theo quy dinh ctiia Nghi dinh nay.
Truong Phong Tu phdp, Phé Truéng Phong Tu phdp phai thong bdo miu chit ky
khi ky chirng thuc cho S& Tu phép.

3. Uy ban nhén dén cap xa thyc hién quan ly nha nude vé chiig thuc trong
dia phuong, c6 nhiém vy, quyén han sau day:

, a) Thuc hién cac viéc chirng thuc thudc thAm quyén cua Uy ban nhan dan
cap xa theo quy dinh tai Nghi dinh nay;

b) Tuyén truyén, pho bién, van dong nhan dan chip hanh céc quy dinh cia
phap luat vé chirng thyec;

c) Cép ban sao c6 ching thuc tir ban chinh hop déng, giao dich da dugc
chung thuc;

d) Luu trit s6 ching thuc, Van ban chtng thuc;

d) Giai quyét khiéu nai, t6 cdo va xir Iy cdc vi pham hanh chinh lién quan
dén ching thuc theo thim quyén;

e) Dinh ky 6 thang va hang nam, tong hop tinh hinh va thong ké s6 liéu vé
chting thyc bio cdo Uy ban nhan dan cap huyén theo quy dinh.

Cong chirc Tu phép - H¢ tich giup Uy ban nhédn déin cap x4 thuce hién cac
nhiém vu quy dinh tai cac Diéma, b,c,dvae Khoén nay. Chu tich Uy~ban nhan
dan cap xa, Ph6 Chu tich Uy ban nhan dan cap xa phai thong bdo mau chir ky
khi ky ching thuc cho S¢ Tu phép.

Piéu 44. Xir Iy vi pham

1. Viéc‘ xtr phat vi pham hanh chinh ddi voi nguoi thuc hién ching thuec,
nguoi yéu cau chimg thuc, nguoi dich dugc thuc hién theo quy dinh cua phap
luat vé xtr Iy vi pham hanh chinh.

. 2. Trong truong hop nguoi thuc hién ching thue gay thiét hai cho cd nhan,
to chuc do 16i cua minh thi s€ bi xur 1y ky luét, boi thuong theo quy dinh cua
phép luat.

3. Trong truong hop nguoi dich gay thiét hai cho nguoi yéu cau dich do 15i
cua minh thi phai boi thuong theo quy dinh ctia phap luat.

Piéu 45. Khiéu nai, to cdo va giai quyét khiéu nai, té cio

Viéc khiéu nai, giai quyét khiéu nai, viéc t6 cdo, giai quyét td cdo dbi véi
céc hanh vi vi pham phép lué,t trong l}oat dong ching thuc dugc thuc hién theo
quy dinh cua phap luat vé khi€u nai, to céo.

) ChuongV
PIEU KHOAN THI HANH



Piéu 46. Nhiém vu ciia céac té chirc hanh nghé cong chimg

T chirc hanh nghé cong ching co trach nhiém luu trir sO chimg thue, Van
ban chung thyc; dinh ky 6 thang va hang nam, tong hop tinh hinh va thong k& s6
li¢u vé chung thyuc bdo cdo S& Tu phap theo quy dinh.

Piéu 47. Piéu khoan chuyén tiép

1. Pbi v6i nhimg dia ban cép huyén, cap xi dd chuyén giao viéc ching
thuc hop dong, giao dich cho céc to chizc hanh nghé cong ching, ma hop dong,
giao dich trudc d6 dugc ching thuc tai Uy ban nhan dan cip huyén, cip xa thi
viéc sira do6i, bo sung, huy bo, sua 16i sai sot trong khi ghi chép, danh mdy, in
hop dong, giao dich van dugc thyc hién tai Uy ban nhan dén cap huyén, cip x4,
noi da thuc hién chiing thuc trudc day.

2. Uy ban nhan dan cép huyén thyuc hién chimg thuc hop déng, giao di’ch V’é
nha & tai d6 thi theo quy dinh tai Diéu 93 ctia Luat Nha & nam 2005 cho dén hét
ngay 30 thdng 6 nam 2015.

Piéu 48. Hi¢u lyc thi hanh
1. Nghi dinh nay c6 hi¢u lyc thi hanh ké tir ngay 10 thdng 4 ndm 2015.

2. Nghi dinh nay thay thé Nghi dinh s6 79/2007/ND-CP ngay 18 thang 5
nam 2007 cta Chinh phu vé cip ban sao tir s6 gdc, ching thuc ban sao tir ban
chinh, chtng thuc chit ky; Nghi dinh s6 04/2012/ND-CP ngay 20 thang 01 nim
2012 ciia Chinh phu sira doi, bd sung Diéu 5 ciia Nghi dinh s6 79/2007/ND-CP
ngay 18 thang 5 nam 2007 vé cap ban sao tir s6 gbc, ching thyuc ban sao tir ban
chinh, ching thuc chir ky; Diéu 4 cia Nghi dinh sé 06/2012/ND-CP ngay 02
thang 02 ndm 2012 cua Chinh phu sta ddi Nghi dinh vé ho tich, hon nhan va gia
dinh va chtng thuc; cic quy dinh vé chtng thuc hop dong, giao dich tai Nghi
dinh s6 75/2000/ND-CP ngay 08 thang 12 nim 2000 cua Chinh phi vé cong
chiing, ching thyc.

Diéu 49. Trach nhiém thi hanh

1. Bo trudng B Tu phdp c6 trach nhiém huéng dan thi hanh Nghi dinh
nay.

2. Bé truéng BO Tai chinh, B trudng B§ Ngoai giao trong pham vi nhiém
vy, quyén han cua minh, ¢6 trach nhi¢ém phoi hop voi B¢ truong Bo Tu phap
hudng dan thi hanh Nghi dinh nay.

3. Cac B¢ truong, Thu truong co quan ngang BY, Thu truong co quan
thugc Chinh phu, Chu tich Uy ban nhan dan tinh, thanh pho tryc thudc Trung
uvong chiu trach nhiém thi hanh Nghi dinh nay./.

TM. CHINH PHU
Noi nhén: THU TUONG
- Ban Bi thu Trung vong Dang;
- Thu tudng, cadc Phé Thi tudng Chinh phu;

- Cac B9, co quan ngang B0, co quan thudc Chinh phu; (Da ky)



- HDND, UBND céc tinh, thanh phé truc thudc Trung
uong;

- Van phong Trung wong va cac Ban cia Dang;

- Van phong Téng Bf{ thu;

- Van phong Chu tich nudc;

- Hoi df")ng Dan tdc va céc Uy ban cua Quéc hoi;

- Vin phong Quéc hoi;

- Tda 4n nhan dan tdi cao;

- Vién Kiém s4t nhan dan tbi cao;

- Kiém toan Nha nudc:

- Uy ban Gidm st tai chinh Quéc gia;

- Ngéan hang Chinh sich xa hoi;

- Ngan hang Phat trién Viét Nam;

- Uy ban Trung wong Mt tran Té quéc Viét Nam;
- Co quan Trung wong cia cic doan thé;

- VPCP: BTCN, c4c PCN, Tro Iy TTg, TGD Céng
TTPT, cac Vuy, Cuc, don vi tryc thudc, Cong bao;
- Luu: Van thu, PL (3b).

Nguyén Tan Diing



o PHULUC
MAU LOI CHUNG, MAU SO CHUNG THUC

(Ban hanh kém theo Nghi dinh sé 23/2015/NP-CP ngay 16 thdang 02 nidm 2015

cua Chinh phu)
I. LOI CHUNG
Mau 10i chimg dugce ddnh mdy hoic khic trén mau du, bao gdm:
1. Loi ching chung thye ban sao tir ban chinh
Chtrng thuc ban sao ding véi ban chinh
S6 chimg thuc .......... quyénsd ........... (1) - SCT/BS
Ngay ........ thiang ....... nam.......
Nguoi thuc hién ching thuc ky, ghi 16 ho, tén va déng dau (2)
2. Loi chung ching thyc chir ky

a) Loi chig chung thyc chit ky cia mot ngudi trong mot gidy td, vin ban

Chung thuc
Ong/ba ............... Gidy chtng minh nhan dan/H6 chiéu (3)s6  ........ ,

cam doan da hiéu, tu chiu trdch nhiém vé ndi dung cua gidy to, van ban va da ky
vao giay to, van ban nay trudc mat toi.

ban

S6 chimg thyc .............. quyén sd ............ (1) - SCT/CK, CP

Nguoi thyc hién chung thyc ky, ghi r6 ho tén va dong dau 2)

b) Loi ching ching thyuc chit ky cta nhidu nguoi trong mot gidy td, vin

Ngay ............ thang .......... nam .............

(BANE CRTE ..o )

I S
g0 ... PhUL. TOL (5) wnvinni i ,1a (6)

Chung thuc

Céc ong/ba c6 tén sau day:
Ong/ba ................ Gidy chirng minh nhan dan/Ho chiéu (3) sb............,
Ong/ba ................ Gidy chirng minh nhan dan/Ho chiéu (3) s6............,



Ong/ba ................ Gidy ching minh nhan dan/Ho chiéu (3) s6............,

- Cac dng/ba c6 tén trén cam doan da hiéu, ty chiu trdch nhiém vé ndi dung

cua giay t0, van ban va da cung ky vao gidy t0, van ban nay trudc mat toi.

S6 chimg thuc ................ quyén sb ............. (1) - SCT/CK, BC

Nguoi thyuc hién chung thuc ky, ghi 16 ho, tén va déng dau (2)

¢) Loi ching chtng thuc diém chi

Ngay ............ thang .......... nam .............

(Béng Chilt oo, )

I S
(4),..... @10 ... phlt. TOL (5) wovviniiiiii ,1a (6)

Chung thuc

- Ong/ba........ccoveveieiinl Gidy chung minh nhén dan/Ho chléu
(€)1 , cam doan da hleu tir chiu trach nhiém vé nodi dung cua gidy to,
van ban va da dlem chi vao gidy to, van ban nay trudc mit toi.

Sd chimg thyc ............... quyen SO e (1) - SCT/CK, bC

Ngay ............ thang .......... nam .............

Nguoi thuc hién ching thuc ky, ghi 16 ho, tén va déng dau (2)
d) Loi chimg chimg thyc trong truong hop khong thé ky, diém chi duoc

Ngay ............ thang .......... nam .............
(Bﬁng ChTE oo )
I D
g Phut. TO1 (5) c.veeiiii , 12 (6)
Chung thuc
Ong/ba.......cc........... Gléy chtng minh nhan dan/H6 chiéu (3)
.......... , khong thé ky, dlem chi dugc nhung cam doan di hiéu, tu chiu
trach nhiém vé ndi dung cua gidy to, vin ban ny.
Sd ching thuc ........... quyen SOt (1) - SCT/CK, bC
Ngay ............ thang .......... nam .............

Nguoi thuc hién ching thuc ky, ghi 16 ho, tén va déng dau (2)
3. Loi chung ching thyc chit ky nguoi dich
= TO1 e Gidy chtng minh nhan dan/Ho chiéu (3)



cam doan da dich chinh xdc ndi dung cua gidy td/vdn ban nay tu

tiéng......coeeen sang tiéng.............
Ngay ............ thang .......... nam .............
Nguoi dich ky va ghi 10 ho tén
Ngay ............ thang .......... nam .............
(BANG CRTE ..ol )
I S
(4).Toi (5) , la (6)
Chung thuc
Ong/bé ................... l1a nguoi da ky vao ban dich nay trude mat t6i (10).
S6 chimg thyc ............. quyénsd .............. (1) - SCT/CKND
Ngay ............ thang .......... nam .............

Nguoi thuc hién ching thuc ky, ghi 16 ho tén va déng dau (2)
4. Loi chimg chimg thyuc hop dong, giao dich
a) Loi ching ching thyc hop dong, giao dich

Ngay ............ thang .......... nam ... (Bang  chir

.................................................... )

I R 4)
(5) , la (6)

Ching thuc

HOP AONE .« (7) duoc giao két gitra:

BN A: ON@/DA: .o

Gidy chirng minh nhan dan/Ho chiéu (3) s6.........c.oveeenn....

BN B: ONE/DA: ..o

Gidy chirng minh nhan dan/Ho chiéu (3) $6...........cccccoou..,

- Céc bén tham gia hop ddng, giao dich di cam doan chiu trdch nhiém

trudc phap luat vé nodi dung cua hop déng, giao dich.

- Tai thoi diém chiémg thuc, cdc bén tham gia hop dong, giao dich minh

man, nhan thirc va 1am chu dugc hanh vi ctia minh; tu nguyén thoa thuan giao
két hop dong va da ky/diém chi (9) vao hop dong, giao dich nay trudc mat toi.

to, ..

Hop d@)ng, nay duoc lap thanh ......... ban chinh (mdi ban chinh g@)m .......

..trang), cap cho:

o, ban chinh;

o, ban chinh;



Luu tai Phong Tu phap /UBND x4, phuong, thi trin (8) 01 (m6t) ban chinh.
S6 chimg thyc ............. quyénsd ........... (1) - SCT/HD,GD

Nguoi thyuc hién chung thuc ky, ghi 16 ho, tén va déng diu (2)

b) Loi chirng chirng thuc van ban théa thuan phan chia di san

Ngay ............ thang .......... nam .............

(Béng Chilt oo )

1 P 4).
(5) , la (6)

Chung thuc

Van ban thoéa thuan phan chia di san duogc 1ap boi cdc dng/ba co tén sau

1.Ong/ba .......... Gidy ching minh nhan dan/Ho chiéu (3)s6 ............ ,
2.Ong/ba ......... Gidy chirg minh nhan dan/H6 chiéu (3)sd ............ ,
3.0ng/ba ............ Gidy ching minh nhan dan/Ho chiéu (3)s6 ............ ,

- Cic 6ng/ba c6 tén trén da cam doan khong bo sét ngudi thira ké va chiu

trdch nhiém truéc phdp luat vé ndi dung cua van ban thoa thuan phan chia di

san.

- Tai thoi diém chtng thuc, nhitng nguoi thoa thuan phéan chia di san minh

man, nhan thirc va 1am chu dugc hanh vi ciia minh, tu nguyén thoa thuan phan
chia di san va da cung ky/diém (9) chi vao van ban thda thuan phan chia di san
nay tru¢c mat toi.

_ Van ban thoa thuan phan chia di san nay duoc 1ap thanh ........ ban chinh
(mo1 ban chinh gém..... to, .....trang), cap cho:

e ban;

e ban;

e ban;

Luu tai Phong Tu phdp/UBND xa, phuong, thi tran 01 (mot) ban.

S6 chimg thyuc .............. quyénsd ............ (1) - SCT/HD,GD

Ngay ............ thang .......... nam .............

Nguoi thuc hién ching thuc ky, déng dau (2)
¢) Loi ching ching thyc van ban khai nhan di san

Ngay  ......... thang  .......... nam  ...... (Bang  chir



...... (D). TO1  (5) e i, A (6)
Chung thuc
Van ban khai nhén di san nay duoc 18p boi ong/ba ................... Gidy
chiing minh nhan dan/Ho chiéu (3) s6..............
-Ong/ba ..o dd cam doan 1a ngudi thira ké duy nhét va chiu

trach nhiém trudce phép luat vé ndi dung khai nhan di san.

- Tai thoi diém chang thuc, 6ng/ba ................. minh man, nhan thirc va
lam chu dugc hanh vi ciia minh va da ky/diém chi (9) vao van ban khai nhan di
san nay trudc mat toi.

Vép ban khai nhan di séu) nay duogc 1dp thanh ......... ban chinh (mdi ban
chinh gom ...... 7t(‘)’, trang); cap cho nguoi khai nhém disan ....... ban, luu tai
Phong Tu phdp/Uy ban nhéan dan xa, phuong, thi tran 01 ban.

S6 chimg thyc ............ quyen sb ......... (1) - SCT/HD,GD

Ngay ............ thang .......... nam .............

Nguoi thyc hién chung thuc ky, dong dau (2)
d) Loi chiing chiing thuc di chic

Ngay ............ thang .......... nam....... (Bang chif .........ccccovueeennn.. )
I B 4)
Toi (5) , la (6)
Ching thuc
- Ong/ba . Gidy chimg minh nhan dan/Ho chiéu (3)
SOuuvvvnnnnn. da tu nguyén 1ap di chic nay va da cam doan chiu trach nhiém

trudc phdp luat vé ndi dung cua di chic.

- Tai thoi diém chtng thuc, 6ng/ba .............o........ minh min, sdng sudt,
nhdn thtrc va lam chu dugc hanh vi ctia minh, ty nguyén 13p di chic va da
ky/diém chi (9) vao di chic nay trudc mat toi.

Di chic nay duoc 1ap thanh ...... ban chinh (méi ban chinh gém .....tf‘)’,
....trang); giao cho nguoi lap di chuc ...... ban; Iuu tai UBND xa/phuong/thi tran
01 (mot) ban.

S6 chimg thyc ............ quyénsd.......... (1) - SCT/HP,GD

Ngay ............ thang .......... nam.............

Nguoi thyc hién chung thuc ky, dong dau (2)

d) Loi chung chirng thuc van ban tur chdi nhan di san



) R
4) TOL  (5) e , la  (6)
Chung thuc

- Van ban tir chdi nhan di san nay duoc 1ap boi ong/ba .....................
Giay chirng minh nhéan dan/Ho chiéu (3) so............... ;

-Ong/ba ................ dd cam doan chiu trach nhiém trudc phdp luat vé ndi
dung cua van ban tir choi nhan di san.

- Tai thoi diém chting thuc, 6ng/ba ................... minh man, nhan thirc
va lam chu dugc hanh vi cua minh, tu nguyén tir choi nhan di san va da ky/diém
chi (9) vao van ban tir chdi nhan di san nay trudc mat toi.

Vin ban tir chdi nhan di san nay duogc lap thanh ....... ban chinh (mdi ban

chinh gom ... to, ...... trang), giao cho nguoi tur chdi nhén di san ... ban; luu tai
UBND xa/phuong/thi tran 01 (mot) ban.

S6 chimg thyuc .............. quyénsd ........... (1) - SCT/HD,GD

Nguoi thuc hién ching thuc ky, déng dau (2)

Chii thich:

- (1) Ghi theo thong tin da ghi tai bia ) chirng thuc (vi du: 01/2015).

- (2) Néu thuc hién tai Phong Tu phép thi Truong phong/Pho truong phong
ky, déng dau Phong Tu phap; néu thyc hién tai Uy ban nhan dan cap xa thi Chu
tich/Ph6 chu tich Uy ban nhan dan ky, dong dau Uy ban nhan dan cap xi; n@u
thue hi¢n tai t6 chirc hanh ngh€ cong chimg thi cong ching vién ky, dong dau
cua to churc hanh nghé cong chung.

- (3) Néu Ia Gidy chimg minh nhan dan thi gach ngang Ho chiéu, néu la Ho
chiéu thi gach ngang cum tr Gidy chirng minh nhén dan.

- (4) Ghi 10 dia diém thuc hi¢n chiing thyc (vi du: UBND xa A, huyén B);
chi can ghi gio, phut trong truong hgp chung thuc ngoai tru so.

- (5) Ghi 6 ho va tén cua Nguoi thuc hién chirng thuc.

- (6) Ghi 10 chuc danh cia nguoi thug hién chung thyc, kém theo té€n co
quan thuc hién ching thyc (vi du: Chu tich Uy ban nhan dan xa A, huy¢n B, tinh
C, Truong phong Tu phap huyén B, tinh C; cong ching vién Phong Cong chirng
s0 1 thanh pho H).

- (7) Ghi 16 tén cua hop dong, giao dich duoc ching thuc (vi du: hop dong
chuyén nhuong quyén st dung dat, hop dong ting cho xe 0 t6..

- (8) Néu 12 Phong Tu phap thi gach ngang UBND x4, phuong, thi tran, néu
la UBND xa, phuong, thi tran thi gach ngang Phong Tu phép.



- (9) Néu ky thi gach ngang cum tir “diém chi”, néu diém chi thi gach

ngang tu “ky”.
- (10) Truomg hop da ding ky chit ky miu, thi gach ngang cum tir “trudce

A

mat to1”.
II. MAU SO CHUNG THU'C

, S6 chimg thuc dugc dong guyénqtheo tung loai viée ching thuc. Co 04
(bon) loai s6 chung thuc, bao gérp: S6 Ch}'rng thuc ban sao tir ban chinh; S@
Chung thue chir ky, ching thue diém chi; S6 Chung thuc chir ky nguoi dich; S6
Churng thyc hgp dong, giao dich.

1. Bia sb

a) S6 Chung thyc ban sao tir ban chinh

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tu do - Hanh phiic

Quyén s6 (B): ..., -SCT/BS
Mo ngay ... thang ... ndm ... (C)
Khoéa ngay ... thang ... nam ... (D)

b) S6 Chung thyc chit ky/ching thyc diém chi

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tu do - Hanh phic

Quyén s6 (B): «.eevvveennnnn. -SCT/CK,bC
M6 ngay ... thang ... nam ... (C)
Khéa ngay ... thdng ... nam ... (D)




¢) S6 Chiing thuc chir ky ngudi dich

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

Quyén s6 (B): .....vvennnn. -SCT/CKND
Mo ngay ... thang ... ndm ... (C)
Khoéa ngay ... thang ... nam ... (D)

d) S6 Chung thyc hop dong, giao dich

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phiic

Quyén s6 (B): ..eeovvvnnnnnnn. -SCT/HP.GD
Mo ngay ... thang ... ndm ... (C)
Khoéa ngay ... thang ... nam ... (D)

Chii thich:

- (A) Néu 1a co quan thyc hién chimg thuc thi ghi day du tén co quan, kém
theo dia gidi hanh chinh (Vi du: Uy ban nhan dan xa A, huyén B, tinh C; Phong
Tu phdp huyén B, tinh C), néu 1a céc t6 chirc hanh nghé cong chimg thi ghi tén
ciia Phong Cong chtng, Vin phong cong chig (Vi du: Phong Cong chiing s6 1

thanh phd H).

- (B) Ghi s6 quyén, nam thyc hién chimg thyc (vi du: 01/2015. Néu 01
(mot) nam glﬁng nhiéu so thi ghi sO thur tu lién ti’ép (vi du: 02/2015); trudong hop
01 (mdt) s6 st dung cho nhiéu nam thi ghi s6 tht tu theo tirng nam (vi du:

01/2015 + 01/2016).
- (C) Ghi ngay, thdng nim m& so.



- (D) Ghi ngay, thang, nim khéa s0.
2. Noi dung s6

a) S6 chirng thuc ban sao tu ban chinh

Séthe | N&Y | Hoencia | Téncia | Ho ten, . Lé phi/
£ thang, oA \ . , So6 ban sao . .
tu/ sO - nguoi yéu | ban chinh | chuc danh ~ Phi Ghi
, nim < / A o da duoc , ,
chiing chim cau chung giay to, nguoi ky chime thuc chiing chu
thue & thue van ban | chung thyc gt thue
thuc
(1) (2) 3) “4) (5) (0) (7) )
Chu thich:

- (4) Dbi véi ban chinh gidy td, van ban bing tiéng nudc ngoai ma ngudi
thuc hién chiing thyc khong xdc dinh dugc tén cua ban chinh giéy td, van ban
thi chi can ghi theo ngdn ngit cua loai gidy to, vin ban d6 (vi du: Ban chinh
bang tiéng Anh, ban chinh bang tiéng Phép...).

- (7) Ghi theo 1¢ phi chumng thyc, néu viéc ching thuc duoc thyuc hién tai
Phong Tu phap, Uy ban nhan dén cép x3, Co quan dai dién; ghi theo phi chiing
thuc, néu viéc chimg thyc dugc thuc hién tai to chtic hanh nghé céng chimng.

b) S6 Chirng thue chit ky/chimg thuc diém chi

Tén cua R £
£ Ngay Ho tén, sb gidy to Ho tén, S0 luong
SOt | ing. | Giy CMND/ | vanban | CSNUC | £1dy (0, van | Le phi/
tu/ s < AT A - 1 danh ban da duoc Phi .
, nam H¢ chiéu cua | da chung N . , Ghi chi
chiing , AR 2 | nguoi ky | chung thuc | ching
chiing | nguoi yéu cau | thyc chiv , ~
thuc , ez chiing chir thuc
thuc chung thuc ky/diém L4 R ,
, thuc ky/diém chi
chi
ey 2) 3) 4 ®) (6) (7 8)
Chu thich:

- (4) Dbi véi ban chinh gidy td, vin ban bing tiéng nudc ngoai ma ngudi
thuc hién chiing thuc khong xdc dinh duoc tén cua ban chinh gidy td, van ban
thi chi can ghi theo khai béo ctia nguoi yéu cau chung thuec.

- (6) Théng ké theo sé gidy to, vin ban ma ngudi thuc hién chimg thyc da
ky chig thuc (Vi du: Mot loai giéy to, van ban dugc lap thanh 10 ban, nguoi
thuc hién chung thuc ky chimg thuc trong 10 gidy td, vin ban d6 thi sb luong
gidy tO, vian ban di duoc chtng thuc chir ky 1a 10; 05 loai gidy to, vin ban khic
nhau, mdi loai dugc lap thanh 01 ban, nguoi thyc hién ching thuc ky chung
thuc trong 05 loai gidy td, vin ban d6 thi sb luong gidy t0, van ban di dugc
ching thue chir ky la 05; 10 nguoi ky trong mot gidy to, vin ban, nguoi thuc
hién chimg thuc ky ching thyc trong gidy to, van ban d6 thi sd lugng gidy to,
van ban da dugc ching thuc chit ky 1a O1.




- (7) Ghi theo 1¢ phi chimg thyc, néu viéc ching thuc dugc thyc hién tai
Phong Tu phép, Uy ban nhén dan céap xd, co quan dai di¢n; ghi theo phi ching
thuc, néu viéc chimg thuc dugc thuc hién tai to chtic hanh nghé cong chimg.

¢) S6 Chiing thuc chir ky ngudi dich

Ho tén, s6 A Ho tén, £
| Neay, Gidy | Tenecual | hge | SOluong
SO | ine, | CMND/ Ho | 818Y 10> | Dichur g | bandich ) .
tu/ so - A, van ban | tiéng .. da duoc Lé Ghi
, nam chiéu cua - nguoi , P .
chiing , A da sang . chung phi chu
ching nguoi yéu " ky -
thuc Iy f duoc tiéng ; thuc chi
thuc cau chiing dich ching -
thuc 1€ thuc y
(D (2) 3) C)) ) (6) (7 (®) 9)
d) S6 chimg thuc hgp dong, giao dich
L Ngay, Ho tén, s Gidy R «
Sothtr 1 ine. | CcMND/Hg | enhop | Ho@n, iyl
tu/ s « 2 .. | dong, giao | chirc danh . .
, nam chiéu cla nguoi . 1 chiing Ghi chu
chiing . A X ; dich dugc nguoi ky
chiing yéu cau chiing , ; thuc
thuc chiing thyc | ching thuc
thue thure
(D (2) 3) “) &) (0) (7




