CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

Sé: 60/2013/ND-CP Ha Néi, ngay 19 thdng 06 nim 2013

) NGHI PINH .
Quy dinh chi tiét khoan 3 diéu 63 cia By luat Lao dong vé
thuc hién Quy ché dan chi ¢ co sé tai noi lam viéc

Can cir Ludt Té chirc Chinh phii ngay 25 thdng 12 nam 2001 ;

Can cur Bo ludt Lao dong ngay 18 thang 6 nam 2012;

Theo dé nghi cua Bo truong Bo Lao dong - Thuwong binh va Xa hoi,

Chinh phii ban hanh Nghj dinh quy dinh chi tiét Khodn 3 Diéu 63 ciia B¢
ludt Lao dong vé thuc hién quy ché dan chu o co so tai noi lam viéc.

Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Nghi dinh nay quy dinh ndi dung quy ché dan chu ¢ co s va hinh thirc
thuc hién dan chu tai noi lam viéc & cac doanh nghiép, to chirc, hgp téc‘ xa, ho
gia dinh, ¢4 nhan c6 thué mudn, sr dung lao dong lam viéc theo hop dong lao
dong (sau day goi chung la doanh nghié¢p).

Piéu 2. P6i twong dp dung
1. Nguoi lao dong theo quy dinh tai Khoan 1 Diéu 3 cua BO luat Lao dong.

2. Nguoi st dung lao dong theo quy dinh tai Khoan 2 Diéu 3 cta B luat
Lao dong.

3. T6 chtrc dai dién tap thé lao dong tai co sé theo quy dinh tai Khoan 4
Dicu 3 cua Bo luat Lao dong.

4. Céc co quan, to chirc, cd nhan c6 lién quan dén viéc thuc hién quy ché
dan chu ¢ co sé tai noi lam viéc theo quy dinh tai Nghi dinh nay.

Piéu 3. Giai thich tir ngir

Trong Nghi dinh nay, cic tir ngit dudi dy duge hiéu nhu sau:

1. Quy ché dan chu ¢ co sé tai noi 1am viéc 1a nhitng quy dinh vé quyén va
trach nhiém cta nguoi lao dong, nguodi sit dung lao dong, t6 chirc dai dién tap
thé lao dong véi cac ndi dung nguoi lao dong dugce biét, dugc tham gia y kién,
dugc quyét dinh, dugc ki€ém tra, gidm st va céc hinh thuc thyc hién dan chu &
co sé tai noi lam viéc.

2. Pdi thoai tai noi 1am viéc 1a viée trao ddi truc tiép gitra nguoi st dung
lao dong v&i nguodi lao dong hodc dai dién tap thé lao dong véi ngudi st dung



lao dong nham chia sé thong tin, ting cuong su hiéu biét giita nguoi str dung lao
dong va ngudi lao dong dé bao dam viéc thuc hién quy ché din chi & co so tai
noi lam viéc.

3. Hoi nghi nguoi lao dong 1a cudc hop cb t6 chirc do nguoi st dung lao
d6ng chu tri t6 chtrc hang ndm c6 sy tham gia cia nguoi lao dong va td chirc dai
dién tap thé lao dong tai co sO dé nham trao d6i thong tin va thyc hién cic quyén
dan chu cho ngudi lao dong.

Piéu 4. Nguyén tic thue hién quy ché dan chii co sé tai noi lam viée

1. Nguoi sur dung lao dong phai ton trong, bao dam cac quyén dan chu cia
ngudi lao dong tai noi 1am viéc; quyén dan chu duoc thyc hién trong khudn khd
phép luat thong qua quy ché dan chu cia doanh nghiép.

2. Doanh nghiép phai xay dyng va thuc hién cong khai, minh bach quy ché
dan chu ¢ co sé tai noi lam viéc nham bdo ddm quyén va 1¢i ich hgp phdp ctua
nguoi lao dong, nguoi st dung lao dong va Nha nudec.

Piéu 5. Nhirng hanh vi cAm khi thyc hién dan chi tai noi lam viéc

1. Thyuc hién trdi cdc quy dinh cua phdp luét.

2. Xam pham an ninh quéc gia, trat tu an toan xa hdi, xam pham lgi ich cua
Nha nudc.

3. Xam pham quyén va loi ich hop phédp cua ngudi st dung lao dong va
nguoi lao dong.

4. Tru dép, phan biét dbi xur v6i nguoi tham gia doi thoai, ngudi khiéu nai,
to cdo.
Chuwong 11

NOI DUNG QUY CHE DAN CHU O CO SO TAI NOI LAM VIEC

Piéu 6. Noi dung ngudi sir dung lao dong phai cong khai

1. K& hoach san xuat, kinh doanh va tinh hinh thyc hién ké hoach san xuat,
kinh doanh ctia doanh nghi¢p, phong, ban, phan xudng, t6, doi san xuat.

2. No1 quy, quy ché, quy dinh cua doanh nghiép, bao gom: ndi quy lao
dong; quy ché tuyen dung, str dung lao dong; dinh murc lao dong; thang, bang
lwong, quy ché nang bac luong, quy ché tra lvong, tra thudng; trang bi bao hd
lao dong, quy trinh van hanh may, thleg bi, an toan lao dong, v¢ sinh lao dong,
bdo v¢ modi truong, phong chong chdy nd; bao v¢ bi mat kinh doanh, bi mat cong
ngh¢; thi dua, khen thuong, ky luat.

3. Tinh hinh thyc hién cdc ché do, chinh sdch tuyén dung, st dung lao
dong, trg cap thdi vigc, trg cap mat viéc lam, déo tao, dao tao lai, boi dudng
chuyén mon, nghiép vu, tay nghé, tién luong, tién thuong, khau trir tién luong,
bao hi€ém xa hoi, bdo hiém that nghiép va bao hiém y té cho ngudi lao dong.

4. Thoa wdc lao dong tap thé doanh nghi€p, thoa udc lao dong tap thé
nganh, hinh thtrc thda udc lao dong tap thé khac (néu cd).



5. Viéc trich 1ap va st dung quy khen thuéng, quy phic loi, cic quy do
nguoi lao dong déng gop.

6. Trich nop kinh phi cong doan, déng béo hiém xa hoi, béo hiém y té, bao
hiém that nghiép.

7. Cong khai tai chinh hang nim cta doanh nghiép vé cdc ndi dung lién
quan dén nguoi lao dong.

8. Piéu 1¢ hoat dong cua doanh nghi¢p va ciac ndi dung khac theo quy dinh
cua phap luat.

Pi¢u 7. N§i dung nguoi lao dong tham gia ¥ kién

1. Xay dyng hodc sira d6i, bo sung ndi quy, quy ché, quy dinh phai cong
khai tai doanh nghiép.

2. Céc giai phap tiét kiém chi phi, ning cao ning suat lao dong, an toan lao
dong, vé sinh lao dong, bao vé moi truong va phong chéng chdy nd.

3. Xy dung hoic stra ddi, b sung thoa wdc lao dong tap thé doanh nghiép,
thoa wdc lao dong tap thé nganh, hinh thirc thoa udc lao dong tap thé khac (néu
co).

4. Nghi quyét hoi nghi ngudi lao dong.

5. Quy trinh, thu tuc giai quyét tranh chap lao dong, xir 1y ky luat lao dong
va trach nhiém vat chat.

6. Cac ndi dung khéc lién quan dén quyén va nghia vu cta ngudi lao dong
theo quy dinh cua phép luat.

Pic¢u 8. Noi dung ngudi lao dong quyét dinh

1. Giao két hop d@)ng lao dong, thuc hién hop dong lao dong, sira ddi, bd
sung, cham dat hop dong lao dong theo quy dinh cua phép luat.

2. N6i dung thuong lugng thoa udc lao dong tap thé doanh nghiép, thoa
udc lao dong tap thé nganh, hinh thuc thoa udc lao dong tap thé khac (néu co).

3. Thong qua nghi quyét hoi nghi nguoi lao dong.

4. Gia nhap hodc khong gia nhap t6 chiic cong doan, t6 chirc nghé nghiép
va to churc khac theo quy dinh cta phép luat.

5. Tham gia hodc khong tham gia dinh cong.

6. Cac ndi dung khéc theo quy dinh cua phap luat.

Piéu 9. Noi dung ngudi lao dong kiém tra, giam sat

1. Thyc hién ké hoach san xudt, kinh doanh ctia doanh nghiép, phong, ban,
phan xudng, to, di san xuat.

2. Thyc hién hop dong lao dong va cdc ché do, chinh sich dbi voi nguoi
lao dong theo quy dinh cta phép luét.



3. Thuc hién cdc ndi quy, quy ché, quy dinh phai cong khai ctia doanh
nghiép.
4. Thyc hién thoa udc lao dong tap thé doanh nghiép, thoa ude lao dong tap

thé nganh, hinh thirc thoa udc lao dong tap thé khéc (néu c6); thuc hién nghi
quyét hoi nghi nguoi lao dong, nghi quyét hoi nghi té chire cong doan co s6.

5. Trich 1p va st dung quy khen thudng, quy phuc loi, cidc quy do nguoi
lao dong dong gop; trich nop kinh phi cong doan, dong bao hiém xa hoi, bao
hiém y té, bao hiém that nghiép.

6. Tinh hinh thi dua, khen thudng, ky luat; khiéu nai, t& cdo va két qua giai
quyét khiéu nai, t6 cdo; két luan cua thanh tra, klem todn va thuc hién céc kién
nghi ctia thanh tra, kiém ton lién quan dén quyén va loi ich ciia nguoi lao dong.

7. Thyuc hién diéu 1é doanh nghiép va cic ndi dung khac theo quy dinh cua
phép luat.

8. Thyc hién cac ndi dung cta quy ché dan chu quy dinh tai Nghi dinh nay.
Chwong II1
HINH THU'C THUC HIEN DAN CHU TAI NOI LAM VIEC
Muc 1
POI THOAI TAI NOI LAM VIEC
Piéu 10. Trach nhiém t6 chirc doi thoai dinh ky tai noi lam viéc

1. Bdi thoai dinh ky tai noi lam vi¢c do nguoi st dung lao dong chu tri,
phéi hop véi to chic dai dién tap thé lao dong tai co s& thuc hién 03 thang mot
lan dé trao ddi, thao ludn cdc ndi dung quy dinh tai Pidu 64 cua Bo luat Lao
dong; khoang cich giira hai 1an dbi thoai dinh ky lién ké t6i da khong qua 90
ngay. Truong hop thoi gian to chirc d6i thoai dinh ky triing véi thoi gian to chirc
hdi nghi nguoi lao dong quy dinh tai Khoan 2 Piéu 14 cua Nghi dinh nay thi
doanh nghiép khong phai to chirc d6i thoai dinh ky.

2. Nguoi st dyng lao dong c6 trach nhiém:

a) Ban hanh quy ché ddi thoai dinh ky tai noi 1am viéc sau khi tham khéo y
kién cua to chtc dai di¢n tap thé lao dong tai co s& va pho bién cong khai dén
tung nguoi lao dong trong doanh nghiép dé thuc hién;

b) B6 tri dia diém, thoi gian va cdc diéu kién vat chat can thiét khac bao
dam cho doi thoai;

c) Cur thanh vién dai di¢n cho bén nguoi st dung lao dong tham gia ddi
thoai;

d) T6 chirc dbi thoai dinh ky tai noi lam viéc.
3. T6 chtrc dai dién tap thé lao dong tai co s& c6 trach nhiém:

a) Tham gia y kién vao quy ché ddi thoai dinh ky tai noi lam viéc theo yéu
cau cua nguoi sir dung lao dong;



~ b) To chirc bau cdc thanh vién dai dién cho bén tap thé lao dong tham gia
doi thoai tai hoi nghi nguoi lao dong;

¢) Phdi hop v6i ngudi sir dung lao dong to chirc thuc hién ddi thoai dinh ky
tai noi lam viéc.

Piéu 11. S6 lwong, thanh phan, tiéu chuin thanh vién tham gia ddi
thoai dinh ky tai noi lam viéc

1. M&i bén tham gia d6i thoai quyét dinh sé lwong thanh vién dai dién cua
minh tham gia d6i thoai, s6 Iugng thanh vién dai dién moéi bén phai c6 it nhat 1a
03 nguoi.

2. Thanh phan tham gia d6i thoai gom:

_a) Nguoi su dung lao dong hodc nguoi duge ngudi sir dung lao dong uy
quyén hop phdp va cic thanh vién dai dién cho bén ngudi st dung lao dong do
nguoi st dung lao dong cr;

b) Ban chap hanh cong doan co s¢ hodc dai dién Ban chap hanh céng doan
cAp trén truc tiép co s& & noi chua thanh 1ap cong doan co s& va céac thanh vién
dai dién cho bén tap thé nguoi lao dong do hdi nghi ngudi lao dong bau;

~ 3.Tiéu chuan thanh vién tham gia d6i thoai dinh ky quy dinh trong quy ché
doi thoai dinh ky tai noi lam viéc ctia doanh nghiép.

Piéu 12. Quy trinh ddi thoai dinh ky tai noi lam viéc
1. Chuén bi ndi dung, thoi gian, dja diém va thanh phan tham gia ddi thoai:

a) Sau 60 ngdy ké tir ngay két thic 14n ddi thoai trudc lién k&, nguoi st
dung lao dong va Chu tich cdng doan co s¢ hodc nguoi dai dién Ban chap hanh
cong doan cap trén truc tiép co so 0 noi chua thanh 1ap cong doan co s¢ tong
hop ndi dung va guri ndi dung yéu cau dbi thoai cho bén dbi thoai;

b) Trong thoi han 05 ngay 1am viéc ké tir ngdy nhan duoc ndi dung yéu cau
dbi thoai, nguoi st dung lao dong va Chu tich cong doan co s¢ hodc nguoi dai
dién Ban chap hanh cong doan cap trén tryc tiép co s& & noi chua thanh 1ap cong
doan co s& théng nhat ndi dung, thoi gian, dia diém, thanh phin tham gia dbi
thoai dinh ky tai noi lam viéc;

¢) Trong thoi han 03 ngay ké tir ngay hai bén théng nhat ndi dung, thoi
gian, dia diém, thanh phﬁn tham gia ddi thoai dinh ky tai noi lam viéc, nguoi su
dung lao dong ra quyét dinh bang vin ban td chirc d6i thoai dinh ky tai noi 1lam
viéc. Quyét dinh to chirc d6i thoai dinh ky tai noi lam viéc phai duoc giri dén
Chu tich cong doan co s¢ hodc dai dién Ban chap hanh cong doan cp trén truc
tiép co s¢ ¢ noi chua thanh 1ap cong doan co s¢ va cac thanh vién tham gia d6i
thoai it nhat 05 ngay lam viéc truc ngay td chirc dbi thoai;

d) Nguoi su dung lao dong va Chu tich cong doan co s¢ hodc nguoi dai
dién Ban chép hanh cong doan cap trén tryc tiép co s& & noi chua thanh 1ap cong
doan co s& phan cong céc thanh vién tham gia ddi thoai ctia mdi bén chuin bi
noi dung, s6 liéu, tai liéu lién quan cho ddi thoai.



2. T6 chire ddi thoai:

a) D4i thoai dinh ky tai noi 1am viéc duoc t6 chtc tai dia diém va thoi gian
da thong nhat. Truong hop ngudi st dung lao dong thay dbi dia diém, thoi gian
d6i thoai thi phai thong bdo cho Chu tich cong doan co s¢ hodc dai dién Ban
chip hanh cong doan cap trén tryc tiép co s& ¢ noi chua thanh 1ap cong doan co
s& va cdc thanh vién nhém dbi thoai dinh ky tai noi lam viéc biét trude it nhat 01
ngly 1am viéc trudc ngdy to chirc ddi thoai ghi trong quyét dinh to chirc ddi
thoai dinh ky tai noi lam viéc;

b) Ddi thoai dinh ky tai noi lam viéc chi dugc tién hanh véi sw c6 mat it
nhat 2/3 sé thanh vién dai dién cho méi bén. Truong hop cude ddi thoai khong
da 2/3 s thanh vién dai dién cho mdi bén, nguoi s dung lao dong quyét dinh
hodn cudc dbi thoai vao thoi gian sau d6 song thoi gian hoan t6i da khong qué
03 ngay 1am viéc ké tir ngay to chirc cudc ddi thoai bi hodn;

c¢) Trong qua trinh dbi thoai, cdc thanh vién tham gia d6i thoai c6 trach
nhiém cung cap thong tin, s6 liéu, tu liéu, trao doi, thao luan dan chu cc noi
dung dbi thoai.

3. Két thic d6i thoai:

a) Nguoi su dung lao dong va Chu tich cong doan co s¢ hodc nguoi dai
dién Ban chép hanh cong doan cap trén truc tiép co s& & noi chua thanh 1ap cong
doan co sé l1ap bién ban cudc ddi thoai. Bién ban cudc dbi thoai ghi rd nhitng noi
dung di thong nhat va cdc bién phdp to chuc thyc hién; nhimg nodi dung chua
thdng nhét va thoi gian tién hanh déi thoai nhitng ndi dung chwa théng nhat hodc
mdi bén tién hanh thu tuc giai quyét tranh chip lao dong theo quy dinh cua phap
luat lao dong. Dai dién cua hai bén ky tén, dong diu xdc nhan ndi dung bién ban.
Bién ban cudc ddi thoai dinh ky tai noi lam viéc dugc 1ap thanh 03 ban va cé gia
tri nhu nhau, mdi bén tham gia ddi thoai gitt m§t ban va mot ban luu tai doanh
nghiép;

b) Nguoi st dung lao dong cé trach nhiém ni€ém yét cong khai bién ban
cudc d6i thoai dinh ky tai noi lam viéc tai doanh nghiép, phong, ban, phan
xuong, to, doi san xuat va ding tai trén hé thong truyén thanh, thong tin ndi bo
hodc trang thong tin dién tir ciia doanh nghiép.

Piéu 13. Doi thoai khi mdt bén cé yéu ciu

L. Truong hop mét bén c6 yéu cau to chirc ddi thoai thi trong thoi han 10
ngay lam viéc ké tir ngay nhan duoc ndi dung yéu cau ddi thoai, nguoi su dung

lao dong c6 trach nhi€ém chu trl phéi hop voi t6 chire dai dién tap thé lao dong
tai co s& to chirc doi thoai.

2. S6 luong, thanh phén tham gia doi thoai va tréch nhiém cia cdc bén
trong td chtrc d6i thoai dugc thyc hién twong tu nhu doi thoai dinh ky tai noi
lam viéc.

Muc 2
HOQI NGHI NGUOI LAO PONG



Pic¢u 14. T6 chirc hdi nghi nguoi lao dong

1. Doanh nghiép c6 tir 10 nguoi lao dong tré 1én phai td chirc hdi nghi
nguoi lao dong.

2. Hoi nghi nguoi lao dong dugc td chic 12 thang mot 1an.

3. Hoéi nghi ngudi lao dong dwogc t0 chirc theo hinh thirc hi nghi toan thé
do6i véi doanh nghiép ¢é dudi 100 lao dong, theo hinh thirc hdi nghi dai biéu doi
v6i doanh nghi¢p c6 tir 100 lao dong trd 1€n.

Piéu 15. Trach nhiém té chirc hdi nghi ngudi lao dong

1. Nguoi su dung lao dong c6 trach nhiém xay dung quy ché to chirc hoi
nghi nguoi lao dong, bb tri dia diém, thoi gian, cac diéu kién vat chat can thiét
va to chic hdi nghi nguoi lao dong. Quy ché t6 chiic hdi nghi nguoi lao dong
dugc ban hanh sau khi tham khao y kién cua t6 chirc dai dién tap thé lao dong tai
co s& va phai duogc phd bién cong khai dén nguoi lao dong trong doanh nghiép.

2. T6 churc dai dién tap thé lao dong tai co s& c6 trach nhiém ,phq(*)i hop véi
nguoi s dung lao dong tham gia xay dung va thuc hién quy ché t6 chuc hoi
nghi nguoi lao dong.

Pi¢u 16. Thanh phan tham gia hdi nghi nguoi lao dong

1. Thanh phan tham gia hoi nghi toan thé bao gém toan thé ngudi lao dong
trong doanh nghiép. Truong hop nguoi lao dong Khong thé rdi vi tri san xuat thi
ngudi sir dung lao dong va to chirc dai dién tap thé ngudi lao dong tai co sé thoa
thuan thanh phan tham gia hoi nghi.

2. Thanh phan tham gia hoi nghi dai biéu bao goém:

Q) Dai biéu duong nhién bao g@)m thanh vién Hoi Od(*)ng quan tri hoac Hoi
déng thanh vién hodc Chu tich cong ty, 7Tru’("mg ban kiém sodt hoac Kiém sodt
vién; Tong gidm doc, Gidm doc, Phé tong giam doc, Phé giam doc, Keé toan
truong, Ban chap hanh cong doan co s hodc nguoi dai dién cua Ban chép hanh

cong doan cap trén tryc tiép co s& ¢ noi khéng c6 cong doan co so, nguoi dang
dau t6 chirc chinh tri, to chirc chinh tri - x4 hdi trong doanh nghiép (néu c6);

b) Pai biéu bau 1a nhirg nguoi duge hoi nghi nguoi lao dong cap phong,
ban, phan xudng, t6, doi san xuat bau theo quy dinh.

Piéu 17. Bau dai biéu tham dw hi nghi dai biéu
1. S6 luong dai biéu bau tdi thiéu duge quy dinh nhu sau:
a) Pdi v6i doanh nghiép c¢6 100 lao dong thi bau it nhat 1a 50 dai biéu;

~ b) D6i v6i doanh nghiép ¢6 tir 101 dén dudi 1000 lao dong, ngoai s6 dai
bi€u phai bau ban dau tai Diém a Khoan 1 Diéu nay, cir 100 lao dong thi bau
thém it nhat 5 dai biéu;

¢) Déi v6i doanh nghiép c6 1000 lao dong thi bau it nhat 1a 100 dai biéu;



~ d) Déi v6i doanh nghiép c6 tir 1001 dén dudi 5000 lao dong, ngoai s6 dai
biéu phai bau ban dau tai Diém ¢ Khoan 1 biéu nay, cir 1000 lao dong thi bau
thém it nhat 20 dai biéu;
d) D6i v6i doanh nghiép c6 tir 5000 lao dong tré 1én thi bau it nhat 1a 200
dai biéu.
2. Nguoi str dung lao dong va to chure dai dién tap thé nguoi lao dong tai co
SO thong nht, quyet dinh s6 luong, co cAu dai biéu duoc bau tham du hoi nghi

dai b1eu va phan bd sb luong, co ciu dai biéu duoc bau tuong Gmg voi s6 lugng
va co cdu lao dong cua tirmg phong, ban, phan xudng, t6, doi san xuat.

3. Pai biéu tring cir phai dat trén 50% tong s6 phiéu bau hop 1¢; truong
hop phat sinh trong qua trinh bau cu dugc quy dinh nhu sau:

a) Truong hop nhiéu nguoi cung dat trén 50% tong 5O phleu bau hop 1¢ thi
lay theo thtr ty tir ngudi ¢6 sd phiéu cao nhit trd xudng cho dén khi du sé dai
biéu dugc phan bo;

b) Truong hop bau lan thir nhat sb nguoi tring cu chua du s6 luong dai
biéu duoc phan bo thi tiép tuc bau cdc lan tiép theo cho dén khi c6 du sd dai
biéu;

¢) Truong hop nhiéu nguoi cung dat trén 50% tong 5O phleu bau hop 1€ va
¢6 ciing s6 phiéu ma vuot qua so dai biéu duoc phan bo thi to chtrc bau tiép ddi
v0i nhiing nguoi c6 cung s6 phiéu bau nay dé 1ay ngudi c6 sb phiéu bau cao hon
cho dén khi du sb dai biéu dugc phan bd.

Pic¢u 18. Noi dung hdi nghi nguoi lao dong
1. HGi nghi nguoi lao dong thao luan cdac ndi dung sau:

a) Tinh hinh thuc hién ké hoach san xuat, kinh doanh cta doanh nghiép va
nhtrng ndi dung tryc ti€p li€én quan dén viéc lam ctia ngudi lao dong, 1¢i ich cua
doanh nghiép;

b) Két qua kiém tra, gidm sat tinh hinh thuc hién hop dong lao dong, thoa
udc lao dong tap thé, ndi quy, céc quy dinh, quy ché cta doanh nghiép;

¢) Tinh hinh khiéu nai, td cdo va giai quyet khiéu nai, td cao;

d) Diéu kién lam viéc va céc bi¢n phap cai thién diéu kién lam viéc;

d) Kién nghi, dé xuit ciia mdi bén;

e) Céac ndi dung khac ma hai bén quan tam.

2. Bau thanh vién dai dién cho tap thé lao dong tham gia ddi thoai dinh ky.
3. Thong qua nghi quyét hoi nghi nguoi lao dong.

Piéu 19. Quy trinh té chirc Hoi nghi nguoi lao dong

1. Bau doan chu tich va thu ky hoi nghi.

2. Bdo cdo tu cdch dai biéu tham du hoi nghi.

3. Bdo cdo cua nguoi st dung lao dong



4. B4o cdo cua td chirc dai dién tap thé lao dong tai co so.

5. Dai biéu thao luan.

6. Bau thanh vién dai dién cho tap thé lao dong tham gia ddi thoai dinh ky.
7. Biéu quyét thong qua nghi quyét hoi nghi ngudi lao dong.

Pi¢u 20. Pho bién, trién khai, giam sat thuc hién nghi quyét hdi nghi
nguwoi lao dong

1. Ngudi str dung lao dong c6 trach nhiém chu tri, phdi hop véi to chire dai
dién tap thé lao dong tai co s& phd bién két qua hoi nghi nguoi lao dong dén
toan thé nguoi lao dong va to chuc trién khai nghi quyét hoi nghi ngudi lao dong
trong doanh nghiép.

2. T6 churc dai dién tap thé lao dong tai co s& c6 trach nhi¢m phéi hop véi
ngudi sir dung lao dong phd bién két qua hoi nghi ngudi lao dong dén toan thé
nguoi lao dong trong doanh nghiép; to chirc kiém tra, gidm sat tinh hinh thyc
hién nghi quyét hoi nghi ngudi lao dong trong doanh nghiép.

3. Pai biéu tham du hoi nghi nguoi lao dong c6 trach nhiém phd bién két
qua va nghi quyét hoi nghi ngudi lao dong dén nhitng ngudi lao dong khong
tham dy hoi nghi ngudi lao dong & cdc phong ban, phan xudng, t, doi san xuat
noi bau minh 1am dai dién tham du hoi nghi dai biéu.

Muc 3
CAC HINH THU'C THUC HIEN DAN CHU KHAC
Piéu 21. Cac hinh thirc thyc hién dan chii khac

1. Cung cap va trao doi thong tin tai cac cudc hop lanh dao chu chot hoac
tai cac cudc hop tu to, doi dén toan doanh nghiép hodc tai cic cudc hop chuyén
mon cua cdc phong, ban, phan xudng, td, ddi san xuat.

2. Niém yét cong khai & nhitng dia diém thuén loi tai doanh nghiép.

3. Cung cap thong tin qua h¢ thong truyén thanh, thong tin ndi by, mang
internet hodc bang van ban, cac an pham sdch, bdo giri dén timg ngudi lao dong,
phong, ban, phin xudng, to doi san XUALt.

4. Hom thu gép ¥ kién.

5. T6 chuc 13y y kién truc tiép ngudi lao dong, do nguoi sir dung lao dong,
to churc chinh tri, t6 chtic chinh tri - xa hi trong doanh nghiép thuc hi¢n.

6. Tu quyét dinh bang van ban.

7. Biéu quyét tai cdc cudc hop, hdi nghi trong doanh nghiép.

8. Kién nghi, khiéu nai, t cdo theo quy dinh ctia phdp luat.

Piéu 22. Ap dung céc hinh thirc thwe hién dan chii khic tai doanh
nghiép

Nguoi str dung lao dong, nguoi lao dong, t6 chirc dai dién tap thé lao dong
tai co s& cdn ctr tung ndi dung quy ché dan chu quy dinh tai Chuwong II Nghi



dinh nay va diéu kicf:n thuc té ctia doanh nghiép lua chon hinh thirc thyc hién dan
chu quy dinh tai Biéu 21 Nghi dinh nay cho phu hop.
Chuong IV
PIEU KHOAN THI HANH

Piéu 23. Hiéu e thi hanh

Nghi dinh nay c6 hiéu lyc thi hanh ké tir ngay 15 thang 8 nam 2013.

Nghi dinh sé 07/1999/ND-CP ngay 13 thang 2 ndm 1999 cua Chinh phf}
ban hanh quy ché thuc hién dan chu ¢ doanh nghi€p nha nudc, Nghi dinh so
87/2007/ND-CP ngay 28 thang 5 ndm 2007 cua Chinh phu ban hanh quy ché
thuc hién dan chu ¢ cong ty co phén, cOng ty trach nhiém hiru han va cac quy
dinh trudc day trai véi Nghi dinh nay hét hiéu luc ké tur ngay Nghi dinh nay c6
hi¢u lyuc thi hanh.

Diéu 24. Trach nhi¢m thi hanh

B¢ truong, Thu truong co quan ngang Bg, Thu truong co quan thuoc Chinh
phu, Chu tich Uy ban nhan dan tinh, thanh phd truc thudc Trung wong va ciac doi
tuong ap dung cua Nghi dinh chiu trach nhiém thi hanh Nghi dinh nay./.

TM. CHINH PHU
THU TUONG

(Pa ky)

Nguyén T4n Diing



